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Latest Update Information 

The following change has been made to the Payroll/Personnel Report Generator System 

(CULPRPT) procedure: 

 

Section Description of Change 

CULPRPT Procedure 
Manual 

This procedure has been reviewed as part of the annual review 
process and no changes are required. 
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System Overview 

The Payroll/Personnel Report Generator System (CULPRPT) procedures provides instructions 

for accessing and operating CULPRPT. CULPRPT is a computerized batch processing system 

which utilizes information contained in the National Finance Center (NFC) Payroll/Personnel 

System (PPS) database to generate preformatted reports on an "as-needed" basis. Agencies can 

retrieve specific data for their employees in predefined report formats. The CULPRPT reports 

currently available to all Agencies are categorized as follows: 

Payroll/Personnel Reports. Used to select Payroll/Personnel reports. 

Error Suspense Reports. Used to select error suspense reports. 

Each of the CULPRPT report categories has a selection menu. The selection menu provides a list 

of all reports (by report number and title) that are available within that category. The selection 

menus can be accessed following the Sign-On instructions provided in this procedure. A report 

description may be requested and viewed. CULPRPT Reports Listed by Subject Matter (on page 

23) provides a listing of reports by subject matter. 

This procedure contains an illustration of each report accompanied by a brief summary of its 

contents and significant characteristics. A brief description and example of each significant 

characteristic follows. 

Note: All illustrations have been altered to change employee names and remove Social Security numbers 

(SSN) in accordance with the Privacy Act Statement. 

• Brief Description. Gives an explanation and purpose of the report. Example: Provides 

a list of Civil Service Retirement System (CSRS) employees currently eligible to 

retire. For Federal Employees Retirement System (FERS) employees, see Report 

P0153. 

• Sequence of Data. Identifies the order by which data on the report is arranged. 

Example: Personnel office identifier (POI), service computation date (SCD). 

• Report Updated. Identifies when the information on the report is updated. Example: 

After Personnel Input and Edit Subsystem (PINE) is executed. 

Note: Reports containing sensitive data, e.g., employee name, SSN, etc., are restricted. Reports containing 

race and national origin data require additional security access. To obtain access to these reports, contact 

the Agency Security Officer (ASO). 

  

This section includes the following topics: 

System Interface .......................................................................................................... 4 

Other Reporting ........................................................................................................... 4 



 
Publications Category: Reporting 

Payroll/Personnel Report Generator System (CULPRPT) 
 

 
 
 

4 
 

 

Requesting a New Report ........................................................................................... 5 

System Access ............................................................................................................ 5 

System Design ............................................................................................................. 6 

Function Keys .............................................................................................................. 6 

Report Access Authority ............................................................................................. 7 

Help Screens ................................................................................................................ 7 

Sign-On Instructions ................................................................................................... 8 

Signoff Instructions ................................................................................................... 10 

Change Your Password ............................................................................................ 11 

 
 

System Interface 

CULPRPT interfaces with the Bi-weekly Examination Analysis and Reporting System (BEAR). 

BEAR is an end-of-pay-period report system sweep and a beginning-of-pay-period set up in 

preparation for the upcoming processing pay period. It generates various types of 

end-of-pay-period output and updates CULPRPT reports.   

 

Other Reporting 

FOCUS Reporting System 

FOCUS. Used to access ad hoc reporting. See the FOCUS procedure which is available online at 

the NFC Web site. To view and/or print this procedure, select HR and Payroll Client from the My 

NFC drop-down menu on the NFC homepage. At the HR and Payroll Client page, click the 

Publications tab in the center ribbon. Select the Focus manual located under the Reporting 

publication category.  

Reduction-in-Force System 

Reduction-in-Force System (RIF). Used to create batch reports for an Agency planning a RIF. 

These reports group employees in the same competitive areas, employing offices, etc., using 

service time to determine seniority within the Agency. See the RIF procedure which is available 

online at the NFC Web site. To view and/or print this procedure, select HR and Payroll Client from 

the My NFC drop-down menu on the NFC homepage. At the HR and Payroll Client page, click the 

Publications tab in the center ribbon. Select the RIF manual located under the under the Human 

Resources and Payroll Processing publication category. 

Remote Forms Queuing System 

Remote Forms Queuing System (RFQS). Allows users to view and/or print, at remote site 

destinations, certain payroll and personnel output forms and reports generated by NFC. See the 

RFQS procedure which is available online at the NFC Web site. To view and/or print this 



Publications Category: Reporting 
 Payroll/Personnel Report Generator System (CULPRPT) 

 

 
 

5 
 

 

procedure, select HR and Payroll Client from the My NFC drop-down menu on the NFC homepage. 

At the HR and Payroll Client page, click the Publications tab in the center ribbon. Select the 

RFQS manual located under the Reporting publication category.  

Payroll/Personnel Output 

Payroll/Personnel Output (PPO). Generates recurring reports relating to pay, leave, employment 

status, etc. These reports are produced from information stored in the database. See the PPO 

procedure which is available online at the NFC Web site. To view and/or print this procedure, 

select HR and Payroll Client from the My NFC drop-down menu on the NFC homepage. At the HR 

and Payroll Client page, click the Publications tab in the center ribbon. Select the PPO manual 

located under the Reporting publication category.  

Table Management System 

Table Management System (TMGT). Used to request recurring automatic generation and remote 

printing of Error Suspense Reports through Table TM022, Payroll/Personnel Document Reports. 

TM022 will automatically alert CULPRPT to execute the reports after each PINE pass is 

executed. See the TMGT procedure which is available online at the NFC Web site. To view 

and/or print this procedure, select HR and Payroll Client from the My NFC drop-down menu on the 

NFC homepage. At the HR and Payroll Client page, click the Publications tab in the center 

ribbon. Select the TMGT manual located under the Research and Inquiry publication category. 

 

Requesting a New Report 

To request development of a new report or modification of an existing report, obtain approval 

through appropriate Agency personnel. Upon approval, Agency personnel submits a software 

change request to modify or create a report to: 

USDA, National Finance Center 

Government Employees Services Division 

P. O. Box 60000 

New Orleans, LA 70160   

 

System Access 

To access CULPRPT you must: 

1. Have authorized security clearance. 

2. Use a personal computer (PC) that is connected to the mainframe computer located at 

NFC. 

Agencies must request access to this system through their ASO. 
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This section also provides sign-on/signoff instructions. 

 

System Design 

CULPRPT is designed with menu and key field selections. The menu lists three selections that 

are report categories and a selection to exit. Each selection provides a secondary menu that lists 

all reports in that category. Each report has a Selection Criteria screen that provides key fields 

used to submit a specific report for output. 

 

Function Keys 

The program function keys are used to execute functions and display specific screens in the 

system. They are usually identified by PA (program attention), PF (program function), SF 

(special function), or SP (special program), depending on the equipment being used. Other 

function keys are Enter, Clear, and Tab. For instructions on your equipment usage, see the 

manufacturer's operating guide or consult your agency ADP staff. 

The functions of applicable PF keys and other function keys in CULPRPT are displayed to the 

right of each screen. Several of these keys have multiple functions. 

All CULPRPT function keys are described below: 
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Report Access Authority 

To submit a report for output, a user must have authority for that particular report at the level 

requested. 

If a user requests a report at an unauthorized level, one of the following messages is displayed: 

• Not Authorized Access - No Subschema 

• Not Authorized Access - Invalid Subschema 

• Not Authorized Access - Sensitive Data Subschema 

• Not Authorized Access - Invalid Security Level 

 

Contact your ASO to obtain the appropriate access. 

 

Help Screens 

Help screens are available for the key fields and data elements displayed on the CULPRPT 

screens. Help screens display a list of valid codes and/or narrative description of each field. To 

display a Help screen, press PF 5 at any screen. See example. 

 

Figure 1: Help Screen 

Press PF 1 to return to the previous screen. 
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Sign-On Instructions 

To access this system, you must: 

1. Sign on to the NFC Mainframe. The NFC Mainframe Warning screen is displayed. 

 

Figure 2: NFC Mainframe Warning Screen 
 

2. Press Enter to display the NFC banner screen. 

 

Figure 3: NFC Banner Screen 
 

3. Complete the fields as described below. 

Enter User ID 

Password 

New Password? 
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Enter Application Name 

4. At the CL/SUPERSESSION Main Menu screen: 

• Press F8 to scroll through the Session IDs until the appropriate Session ID appears.  

• Tab until the cursor is located on the line next to the Session ID. 

• Press Enter. 

OR 

• Press F9 to bring the cursor to the Command Line at the bottom of the screen and 

retrieve a specific Session ID. 

• Type s. 

• Press the space bar once. 

• Type the Session ID acronym. 

• Press Enter. See screen below for an example. The applicable system is displayed. 
 

 

Figure 4: CL/SUPERSESSION Main Menu Screen 
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Figure 5: CL/SUPERSESSION Main Menu Screen (Session ID Displayed) 
 

Signoff Instructions 

Follow the signoff-screen prompts at the bottom of the screen to exit the system or to return to 

the CL/SUPERSESSION Main Menu screen. 

 

 

Figure 6: CL/SUPERSESSION Main Menu Screen 
 

1. At the CL/SUPERSESSION Main Menu screen, press F3. The Exit Menu popup is 

displayed. 

2. Position the cursor in front of Exit and press Enter to exit and terminate the 

CL/SUPERSESSION. 
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OR 

Position the cursor in front of Resume and press Enter to exit the application without 

terminating the CL/SUPERSESSION Main Menu screen. 

 

Change Your Password 

To Change Your Password: 

1. Type "Y" next to the New Password? prompt on the NFC banner screen. 

 

Figure 7: NFC Banner Screen (with New Password? prompt set to Y) 

2. Press the Enter key. The Change Password screen appears. 

 

Figure 8: Change Password Screen 

3. Enter the new password. 

4. Verify the new password. Once you have entered your new password and verified it, the 

system will display another screen stating that the password was changed. See screen 

below. 
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Note: Your password can only be changed once per day. Before your password expires, you will 

be prompted to enter a new password. 

 

Figure 9: Password Changed Verification Screen 
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CULPRPT Menu 

After accessing CULPRPT, the Report Generator System Primary Selection Menu is displayed 

below. 

 

Figure 10: Report Generator System Primary Selection Menu Screen 

Note: The Personnel Action Processing System (PACT) and Payroll/Personnel Remote Entry System 

(PRES) are retired systems and used as a reference only. 

The menu provides three submenus for selecting reports for output. 

Below is a brief description of each submenu: 

1. Payroll/Personnel Reports. Used to select Payroll/Personnel reports which are produced 

from information stored in the Payroll/Personnel System database. This information 

includes current employee data relating to pay, employment, leave, Organization (ORG) 

structure, position, etc. Report numbers begin with P. 

2. PACT/PRES Reports. Retired systems. 

3. Error Suspense Reports. Used to select error suspense reports which list documents that 

are in the Suspense Inquiry and Correction System (SINQ) because they failed the PINE 

edits. PINE edits and audits entries on the Payroll/Personnel database. Report numbers 

begin with U. 

Note: Error suspense report numbers that begin with U67 exhibit information gathered from 

personnel and position data entered into a front-end systems interface. See the Front-End System 

Interface (FESI) procedure manual located under the Human Resources and Payroll Processing 

publication category on the Publications page of the NFC Web site.  

Error suspense report numbers that begin with U68 exhibit information gathered from personnel and 

payroll data entered in Employee Express. 

To select a report, use one of the following methods: 
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• If you do not know the number of the report you need, type the submenu selection 

number at the Enter Selection/Report Number prompt (on the Report Generator 

System Primary Selection Menu) or Tab to the selection number and press Enter. The 

selection reports submenu is displayed below. 

 

Figure 11: Reports Submenu 

To view a report description, type the report number at the Report ID# prompt on any one of the 

selected submenu screens and press PF10. The Description for Report screen is displayed below. 

 

Figure 12: Description for Report Screen 

Press PF1 to return to the previous screen. 

• If you know the number of the report you need, type the report number and press 

Enter. The applicable Selection Criteria screen is displayed. 

Follow the instructions for completing the Selection Criteria screen. 
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Selecting Reports 

Report options in CULPRPT are used to specify the output criteria for selected reports. Use the 

instructions below for all report selections. 

To select a report option, type the applicable report number at the Selection/Report Number 

prompt or at the Report ID# prompt on the applicable Report Submenu. Press Enter. The 

Selection Criteria screen for the report selected is displayed below. 

 

Figure 13: Selection Criteria Screen 

The following prompts appear on the Selection Criteria screens of all CULPRPT reports. 

Respond to the prompts as follows: 

Field Prompt Response to Prompt 

User Name To Be on JCL Enter the user's name or other information to identify the report 
destination. The job control language (JCL) provides information that 
the operating system needs to execute a job. 

Remote Destination Enter the printer number where the report is to be printed. 

Last Character of Job 
Name 

Enter A, B, or C to identify this report from other reports being 
requested. This character become the sixth character of the job name 

(i.e., NFC03A). If no entry is made, the system defaults to C. 

It is recommended that a unique sixth digit job name character be 
entered whenever the possibility exists that more than one report will be 
requested. If a character is not entered and the system defaults to C, 
when two reports are requested, both jobs would have the same job 
name. Since duplicate jobs cannot execute at the same time, one job 
would have to be completed before the system could start  executing 

the other job. If the reports were given the job name characters A and 

B, they could execute simultaneously. 



 
Publications Category: Reporting 

Payroll/Personnel Report Generator System (CULPRPT) 
 

 
 
 

16 
 

 

Field Prompt Response to Prompt 

System Output Class 

 

Enter A to direct output to a designated printer and to generate a hard 

copy computer printout of the report, or X to direct the output to be held 

for viewing at the terminal. For detailed instructions on viewing a report 
to printing, see the Interactive System Productivity Facility (ISPF) 
procedure manual located under the Reporting publication category on 
the Publications page of the NFC Web site. If no entry is made, the 

system defaults to A. 

Number of Copies 
Needed 

Enter the number of reports needed (1-5). If no entry is made, the 

system defaults to 1. 

Submit Job After BEAR 
Runs 

Enter Y to place the report on hold until the processing of BEAR is 

complete. If no entry is made, the system defaults to N. 

All or a combination of the following fields may be displayed on the selection criteria screen 

depending on the particular report selected. 

Field Prompt Response to Prompt 

Begin Pay Period 
Year/Number 

Enter the year and pay period to begin data coverage. 

End Pay Period 
Year/Number 

Enter the year and pay period to end data coverage. 

Month Enter the month. 

Month __ Day__ Enter the month and day. 

Occupational Series Enter the occupational series code. 

Note: If no entry is made to the following fields, the system defaults to the user's maximum security 

access: 

Department Code 

Organization Agcy 

Organization Lev2 

Organization Lev3 

Organization Lev4 

Submitting Office Number 

Occupational Series 
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Field Prompt Response to Prompts 

Organization Agency Enter the Agency code. 

Organization Lev2 Enter the 2nd level of the ORG structure. 

Organization Lev3 Enter the 3rd level of the ORG structure. 

Organization Lev4 Enter the 4th level of the ORG structure. 

Pay Period Enter the pay period. 

Pay Rate Determinant Enter the pay rate determinant code. 

Quarter Year Enter the year of the quarter. 

Quarter Number Enter the quarter. 

Region Code (01-10) or 
Blank 

Enter the region code. To request a report by region, key in the 
Department code, servicing Agency code, and region code. Press 

Enter. The message Submitting Reports for Entire Region is 
displayed. 

After the request is accepted, the reports submenu is displayed. When 
the user requests a report by region, a specific report is generated for 
each POI for which the user has access authority within the region. 
Users can only request reports for those regions and POIs for which 
they have access authority. 

Servicing Agency Enter the code of the Agency that services your office. 

Submitting Office 
Number 

Enter the POI. 

Year Enter the year you wish the report to cover. 

Year__ Month__ Enter the year and month you wish the report to cover. 
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Note: When selecting an Error Suspense report, after keying in the report number, press Enter. The PINE 

Status screen below is displayed. 

 

Figure 14: PINE Status Screen 

This screen advises the user of the status of the current pass of the PINE and the pay period for 

which the processing has been completed. No entry is required. Press Enter. The Selection 

Criteria is displayed. 

Note: When selecting any of the following reports, the T & A Status screen is displayed. 

  P0013 Active Full/Part-Time Employees - T&A's Not Received by the NFC 

  P0099 Error Analysis for T&A Processing 

  P0152 Leave Error Report 

 

Figure 15: T & A Status Screen 

This screen advises the user that the report was last updated on a specific date and time, and that 

a new report should be requested only if the current report is outdated. 

Note: When a user with more than one security access path code requests a Payroll/Personnel report for 

output, the Path Code Select screen is displayed. 

Valid codes are: 

  Path 1 = Security access by ORG structure 

  Path 2 = Security access by POI 
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When a user has only one security access path code, the Path Code Select screen will not appear. The 

system defaults to the user's assigned security access path code. 

  Direct questions about security access path codes to your Agency security 

  officer. 

 

Figure 16: Path Code Select Screen 

After completing the applicable fields, press Enter. The specific report is submitted for output, 

and the reports submenu screen is displayed. To request another report, key in the report number 

at the Report# prompt and press Enter. The Selection Criteria screen is displayed showing the 

data that was keyed in for the last request. To return to the RGS Primary Selection Menu screen, 

press PF1. 
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Viewing the Print Status of Reports 

To view the status of a job, use one of the following methods: 

• Press PF6 at any menu or submenu screen.  The Job List screen is displayed. 

 

 

Figure 17: Job List Screen 

The Job List screen is a function of the ISPF J.1 utility. The ISPF utility is used to 

view the status of each job to determine if it is awaiting execution, executing, or 

awaiting output. This utility also enables users to view the report at their PCs prior to 

printing of an X which is entered at the System Output Class prompt on the Selection 

Criteria screen. For detailed information about the ISPF utility, see the ISPF 

procedure. To return to the menu or submenu screen, key in =X at the command 

prompt, and press Enter. 

• After exiting CULPRPT (see Signoff instructions), key in st or status at the 

Ready prompt. A message is displayed indicating the status of the job. Whenever a 

job has completed execution, a message flashes on the PC to inform the user of the 

status of the job. If the user is not logged on to CULPRPT at the time the job 

execution is completed, the message is displayed the next time the user logs on or 

exits any Time Sharing Option (TSO) application. 

All messages are described below: 

Message Description 

Job NFC03C(JOB12345) 
Executing 

Displayed when the job is being executed. 

Job NFC03C(JOB12345) 
Waiting for Execution 

Displayed when the job is waiting to be executed. 

Job NFC03C(JOB12345) Displayed when the job is waiting to be retrieved at a PC or waiting to 
be printed at an online or remote printer. 

No Jobs Found Ready Displayed when the job has executed and is no longer in the queue. 
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Users with 3270 printers can monitor and control the printing of CULPRPT reports through the 

VTAM Printr Support System (VPS) Monitor and Control Facility (VMCF). Press PF9 at any 

menu or submenu screen. The VMCF Primary Option Menu is displayed. 

 

Figure 18: VMCF Primary Option Menu 

For detailed information about VPS, see the ISPF procedure. To return to the menu or submenu 

screen, key in End at the Option prompt and press Enter. 

Users with other types of printers should follow their normal procedures to retrieve and print 

reports. 
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CULPRPT Reports Listed by Subject Matter 

This section includes the following topics: 

ACCESSIONS AND SEPARATIONS.......................................................................... 24 

AGE SURVEY ............................................................................................................. 24 

DEATH CASES ........................................................................................................... 24 

DESIGNATED AGENT ................................................................................................ 24 

EDUCATION ............................................................................................................... 24 

EEO/HANDICAP ......................................................................................................... 25 

EMPLOYEE EXPRESS SUSPENSE REPORTS ........................................................ 25 

EMPLOYEE LISTING/ROSTER .................................................................................. 25 

EMPLOYMENT STATISTICS ...................................................................................... 26 

FEHB ........................................................................................................................... 27 

FUTURE FILE ............................................................................................................. 27 

INDEBTEDNESS ......................................................................................................... 27 

LEAVE ......................................................................................................................... 27 

LENGTH OF SERVICE ............................................................................................... 28 

LOCATOR ................................................................................................................... 28 

MAILING LIST ............................................................................................................. 28 

MANAGEMENT ATTAINMENT .................................................................................. 28 

OCCUPATIONAL SERIES .......................................................................................... 28 

ORGANIZATIONAL STRUCTURE ............................................................................. 29 

PACT/PRES REPORTS .............................................................................................. 29 

PERFORMANCE APPRAISAL ................................................................................... 29 

POSITION DATA ......................................................................................................... 29 

RETIREMENT ............................................................................................................. 30 

RIF ............................................................................................................................... 31 

SENIORITY LISTING .................................................................................................. 32 

SINQ SUSPENSE REPORTS ..................................................................................... 32 

SPPS REPORTS ......................................................................................................... 32 

SUSPENSE REPORTS ............................................................................................... 32 

T&A ............................................................................................................................. 33 

TSP .............................................................................................................................. 33 

UNION DUES .............................................................................................................. 33 

WORK FORCE ANALYSIS/PROFILE ........................................................................ 33 

WORKSHEET ............................................................................................................. 34 
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ACCESSIONS AND SEPARATIONS 

Report of Accessions - Monthly (P0121) 

Report of Separations - Monthly (P0122) 

Report of Accessions - Monthly (w/o Sensitive Data) (P0150) 

Report of Separations - Monthly (w/o Sensitive Data) (P0151) 

Statistical Separation Report (by occupational series) (P0102) 

Summary of Accessions & Separations -- Monthly (P0123) 

 

AGE SURVEY 

Age Survey - Career and Career-Conditional GS & GM Employees (by grade) (P0066) 

Age Survey - Permanent Employees (P0035) 

 

DEATH CASES 

Death Case/Indebtedness Audit Error(s) for Processing Date XX/XX/XX (P0163) 

Death Case/Completed Claims by Agency/POI Through Calendar Year Ending 12/31/XX 

(P0164) 

Death Case/Status of Active Claims by Agency/POI Through Quarter Ending XX/XX/XX 

(P0165) 

 

DESIGNATED AGENT 

Employees Using Designated Agent (P0147) 

 

EDUCATION 

Cooperative Education Employees (P0068) 

Cooperative Education and Junior Fellowship Employees (P0069) 
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EEO/HANDICAP 

Handicap by Type of Occupation (P0020) 

Handicap Data White Collar Employees (P0014) 

Handicap Data Blue Collar Employees (P0015) 

 

EMPLOYEE EXPRESS SUSPENSE REPORTS 

Employee Express Personnel Error Messages (U6801) 

Employee Express Personnel Error Messages (User ID) (U6806) 

 

EMPLOYEE LISTING/ROSTER 

Active Employees Eligible for Horse Allowance (P0080) 

Active Full/Part-Time Employees - T&As Not Received by NFC (P0013) 

Alphabetic Roster of Employees (P0087) 

Earnings Limitation Status Report (P0134) 

Experts and Consultants (P0141) 

Employee Listing (P0139) 

Employee Listing by Merit Pay Pool Number (P0119) 

Employee Roster - Labor Relation Codes - Including Temporaries (LEV2 - name) (P0082) 

Employees With NTE Dates Prior to Requested Date (P0056) 

Employees Without Service Computation Dates (P0057) 

Employees With Pay Rate Determinant Code (P0131) 

Employees Updating Their Own Payroll and Personnel Transactions (P0048) 

Full-Time Active Employees (DC and metro area) (P0030) 

Full-Time Employees on the Rolls (P0011) 

Listing of Intermittent Employees (P0138) 
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Listing of Non-GM Employees (Performance Rating Data) (P0115) 

List of Employees With Incorrect FLSA Codes (P0105) 

New Career Appointments (LEV2 - name) (P0092) 

Permanent Women Foresters in Southwestern Reg "Region 1" (FS only) (P0081) 

Roster (of employees by State office) (P0060) 

Roster of Employees (P0007) 

Roster of Employees (80 column output) (P0012) 

Roster of Employees (P0046) 

Roster of Employees (P0051) 

Roster of Employees in SSN Sequence (P0088) 

Roster of Merit Pay Employees (in the field) (P0085) 

Roster of Merit Pay Employees - Regional Office (P0084) 

Roster of Part-Time Employees (P0043) 

SES + Equivalent Employees (P0043) 

Soil Scientists, Hydrologists, and Geologists (P0095) 

Specific Pay Rate Determinant Code (P0132) 

Supervisory Employee Listing (P0094) 

Schedule C Employees (P0031) 

Women With Professional Degrees Not in Professional Series (occupational series) (P0034) 

 

EMPLOYMENT STATISTICS 

Advancement Patterns of Permanent GS & GM Employees (P0038) 

Distribution of Potential IPA Candidates (on R-5 of FS) (P0036) 

Employee Distribution Report (P0120) 

Employment of Veterans (P0109) 
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Employment Statistics by Sex (P0114) 

Employment Summary (by Agency 2nd level) (P0108) 

New Hires and Promotions for Fiscal Year 19XX (P0039) 

New Hires and Promotions for Selected Year 19XX (P0086) 

Pay Plan - Grade Summation Report (P0045) 

Summary of Bargaining Units (P0032) 

Time in Grade Comparison (P0096) 

 

FEHB 

Employees with FEHBA Eligibility Pending (P0059) 

 

FUTURE FILE 

Documents on the Future File (P0145) 

Documents on the Future File (350 documents only) (P0146) 

 

INDEBTEDNESS 

Indebtedness/Advanced Leave-Tax Credit Suspense Report (P0162) 

Indebtedness/Active Cases as of XX/XX/XX (P0166) 

Indebtedness Advanced Leave Hours Collected by SPPS for Processing Pay Period/Yr (P0167) 

 

LEAVE 

Annual and Sick Leave Data Report (P0142) 

Audit Trail of Leave Updates (P0049) 

Leave Error Report (P0152) 

Status of Lump Sum Payments (P0148) 
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LENGTH OF SERVICE 

Age & Length of Service Survey (P0008) 

Average Age + Length of Service (P0016) 

Report of Length of Service (P0009) 

 

LOCATOR 

GAO Employee Locator Listing (P0055) 

 

MAILING LIST 

Mailing List of Residence Addresses (P0101) 

Number & Average Grade of GS & Similar Employees (P0017) 

 

MANAGEMENT ATTAINMENT 

Management Attainment Report (wage/nonwage) (P0052) 

Management Attainment Report (co-op) (P0063) 

 

OCCUPATIONAL SERIES 

Employees by Occupation and Location (P0010) 

Employee Listing Within Organizational Structure (P0028) 

Location of PFT Engineering Employees Selected Occupational Series (P0078) 

Occupational Distribution of Non-Temp Employees (P0037) 

Occupational Distribution of Permanent Employees (P0040) 

Occupational Distribution of Permanent "GS" & "GM" Employees (P0041) 
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Occupational Distribution of Permanent (GS, GM, WL, WG, WS) Employees (by 3rd org level) 

(P0042) 

 

ORGANIZATIONAL STRUCTURE 

Employee Listing Within Organizational Structure (P0111) 

Minority Employment by Organization (P0112) 

 

PACT/PRES REPORTS 

Status of Documents by SSN (PACT/PRES) (E0001) 

Status of Documents by Form No (PACT/PRES) (E0002) 

Status of Documents by Status Code (PACT/PRES) (E0003) 

Status of Documents by Effective Pay Period (PACT/PRES) (E0004) 

Status of Documents by User-ID (PACT/PRES) (E0005) 

 

PERFORMANCE APPRAISAL 

Overdue Performance Appraisals for Non-Merit Pay Employees (P0127) 

Performance Reviews Due (P0143) 

Unsatisfactory Performance Appraisals for Non-Merit-Pay Employees (P0128) 

VMO Performance Reviews Due (P0144) 

 

POSITION DATA 

Employees With Appointment Limitations (P0137) 

List of Position Numbers (P0103) 

Master Record Number by Series and Grade for Permanent Full-Time Employees (P0133) 

Minorities and Women in Professional Engineering Positions (P0079) 
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Position Planning and Control (P0021) 

Positions Titled Supervisory Coded Nonsupervisory (P0058) 

Position Review List (P0091) 

Position Review List of Stay in School Employees (P0104) 

Position Locations by Analysis Series and Grade (P0126) 

Position Sensitivity Codes (P0106) 

Probationary Period (Supervisor/Manager) (P0135) 

Supervisory Code and Average Grade Report for Permanent Full-Time and Permanent Part-Time 

Employees (P0136) 

 

RETIREMENT 

Continuing Employees Eligible for Retirement (P0044) 

Employees Eligible to Retire Currently (CSRS only) (P0001) 

Employees Eligible to Retire Currently or Within 1 Year (CSRS only) (P0002) 

Employees Eligible to Retire Currently or Within 2 Years (CSRS only) (P0003) 

Employees Eligible to Retire Currently or Within 3 Years (CSRS only) (P0004) 

Employees Eligible to Retire Currently or Within 4 Years (CSRS only) (P0005) 

Employees Eligible to Retire Currently or Within 5 Years (CSRS only) (P0006) 

Employees Eligible to Retire (FERS/CSRS Offset) Currently (P0153) 

Employees Eligible to Retire (FERS/CSRS Offset) Currently or Within 1 Year (P0154) 

Employees Eligible to Retire (FERS/CSRS Offset) Currently or Within 2 Years (P0155) 

Employees Eligible to Retire (FERS/CSRS Offset) Currently or Within 3 Years (P0156) 

Employees Eligible to Retire (FERS/CSRS Offset) Currently or Within 4 Years (P0157) 

Employees Eligible to Retire (FERS/CSRS Offset) Currently or Within 5 Years (P0158) 

Firefighter Employees With Mandatory Retirement Eligibility (P0050) 
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Foreign Service Employees Eligible to Retire Currently (P0070) 

Foreign Service Employees Eligible to Retire Currently or Within 1 Year (P0071) 

Foreign Service Employees Eligible to Retire Currently or Within 2 Years (P0072) 

Foreign Service Employees Eligible to Retire Currently or Within 3 Years (P0073) 

Foreign Service Employees Eligible to Retire Currently or Within 4 Years (P0074) 

Foreign Service Employees Eligible to Retire Currently or Within 5 Years (P0075) 

Listing of Employees With 7.5% Retirement Coverage (P0116) 

Percentage of Employees Eligible to Retire Within the Next Five Years (occupational series) 

(P0018) 

Percentage of Employees Eligible to Retire Within the Next Five Years (pay plan) (P0019)   

Percentage of Foreign Service Employees Eligible to Retire Within the Next Five Years (occ 

series) (P0076) 

Percentage of Foreign Service Employees Eligible to Retire Within the Next Five Years (pay 

plan) (P0077) 

Years of Service at the End of Current Year 19XX for Purposes of Retirement Eligibility 

(P0110) 

 

RIF 

Absolute Retention Standing (P0140) 

Employees on Grade Retention (P0129) 

Employees on Pay Retention (P0130) 

RIF Register Competitive Service - Supervisors & Managers (P0022) 

RIF Register Competitive Service - Nonsupervisors & Nonmanagers (P0023) 

RIF Register Competitive Service - Supervisory Trainees (P0024) 

RIF Register Competitive Service - Nonsupervisory Trainees (0025) 

RIF Register Excepted Service - Supervisors & Managers (P0026) 

RIF Register Excepted Service - Nonsupervisors & Nonmanagers (P0027) 
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SENIORITY LISTING 

Seniority Listing (by accession date - FMHA only) (P0090) 

Seniority Listing (by pay plan) (P0124) 

 

SINQ SUSPENSE REPORTS 

SINQ 67 Documents in Suspense (totals) (U6702) 

SINQ 67 Listing of Personnel Error Messages (U6701) 

SINQ 67 Listing of All Documents Processed (U6703) 

SINQ 67 Listing of Error Counts by Document (Agency - SON) (U6704) 

SINQ 67 Listing of Error Counts by Document (Dept - Agency) (U6705) 

SINQ 67 Listing of Personnel Error Messages (user ID) (U6706) 

 

SPPS REPORTS 

Analysis of QSR Payments Within Department by Reason Code (SPPS) (P0159) 

Missing T&A Report (SPPS) (P0161) 

Transaction Register (SPPS) (P0160) 

 

SUSPENSE REPORTS 

Documents in Suspense (U0002) 

Listing of Personnel Error Messages (U0001) 

Listing of All Documents Processed (for current pay period) (U0003) 

Listing of Error Counts by Document (Agency - SON) (U0004) 

Listing of Error Counts by Document (Dept - Agency) (U0005) 
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Listing of Personnel Error Messages (user ID) (U0006) 

 

T&A 

Error Analysis by Contact Point (P0053) 

Error Analysis for T&A Processing (P0099) 

T&A Reject Percentage Report by Contact Point (Cumulative) (P0054) 

T&A Reject Percentage Report by Agency (Cumulative) (P0149) 

 

TSP 

Report on Thrift Savings Plan Participation (P0062) 

Thrift Savings Plan Participation by Agency (salary range) (P0061) 

 

UNION DUES 

Current Employees Use of Official Time for Union Business (previously C0001) (P0100) 

Employee's Effective-Date of Union-Dues Withholding (P0064) 

 

WORK FORCE ANALYSIS/PROFILE 

Actual Work Force Profile (P0033) 

Permanent Workforce-Analysis of Work Force: Federal Wage System (P0117) 

Permanent Workforce-Analysis of Work Force: Type of Occupations (P0125) 

Permanent Workforce-Analysis of Work Force: White Collar (GS, GM, SES, and All Other) 

(P0113) 

Work Force Profile (race/national origin) (P0067) 

Work Force Profile (State sequence) (P0089) 

Work Force Profile by Organizational Structure (P0107) 
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WORKSHEET 

NAC&I Follow Up Worksheet (P0118) 

Worksheet for Permanent Two-Grade Interval Employees Recruited in Fiscal Year 20XX 

(P0098) 
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Reports 

This section includes the following topics: 

Employees Eligible to Retire Currently .................................................................... 41 

Employees Eligible to Retire Currently or Within 1 Year ........................................ 43 

Employees Eligible to Retire Currently or Within 2 Years ...................................... 45 

Employees Eligible to Retire Currently or Within 3 Years ...................................... 47 

Employees Eligible to Retire Currently or Within 4 Years ...................................... 49 

Employees Eligible to Retire Currently or Within 5 Years ...................................... 51 

Roster of Employees ................................................................................................. 53 

Age & Length of Service Survey .............................................................................. 55 

Report of Length of Service ...................................................................................... 57 

Employees by Occupation and Location ................................................................. 59 

Full-Time Employees on the Rolls ........................................................................... 61 

Roster of Employees ................................................................................................. 63 

Active Full/Part-Time Employees - T&A's Not Received by the NFC .................... 65 

Handicap Data White Collar Employees .................................................................. 67 

Handicap Data Blue Collar Employees .................................................................... 69 

Average Age + Length of Service ............................................................................. 71 

Number & Average Grade of GS & Similar Employees .......................................... 73 

Percentage of Employees Eligible to Retire Within the Next Five Years (by Series)
 ..................................................................................................................................... 75 

Percentage of Employees Eligible to Retire Within the Next Five Years (by Pay 
Plan) ............................................................................................................................ 77 

Handicap by Type of Occupation ............................................................................. 79 

Position Planning and Control ................................................................................. 81 

RIF Register Competitive Service - Supervisors & Managers ............................... 83 

RIF Register Competitive Service - Nonsupervisors & Nonmanagers .................. 85 

RIF Register Competitive Service - Supervisory Trainees ..................................... 87 

RIF Register Competitive Service - Nonsupervisory Trainees .............................. 89 

RIF Register Excepted Service - Supervisors & Managers .................................... 91 

RIF Register Excepted Service - Nonsupervisors & Nonmanagers ...................... 93 

Employee Listing Within Organizational Structure ................................................. 95 

SES + Equivalent Employees .................................................................................... 97 

Full-Time Active Employees ..................................................................................... 99 

Schedule C Employees ........................................................................................... 101 

Summary of Bargaining Units ................................................................................ 103 

Actual Work Force Profile ....................................................................................... 105 

Women with Professional Degrees not in Professional Series ........................... 107 

Age Survey - Permanent Employees...................................................................... 109 
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Distribution of Potential IPA Candidates ............................................................... 111 

Occupational Distribution of Non-Temp Employees ............................................ 113 

Advancement Patterns of Permanent GS & GM Employees ................................ 115 

New Hires and Promotions for Fiscal Year 00 ....................................................... 117 

Occupational Distribution of Permanent Employees ........................................... 119 

Occupational Distribution of Permanent "GS" & "GM" Employees .................... 121 

Occupational Distribution of Permanent (GS, GM, WL, WG, WS) Employees .... 123 

Roster of Part-Time Employees .............................................................................. 125 

Continuing Employees Eligible for Retirement ..................................................... 127 

Pay Plan - Grade Summation Report ..................................................................... 129 

Roster of Employees ............................................................................................... 131 

Employees Updating Their Own Payroll and Personnel Transactions ............... 133 

Audit Trail of Leave Updates .................................................................................. 135 

Firefighter Employees with Mandatory Retirement Eligibility ............................. 137 

Roster of Employees ............................................................................................... 139 

Management Attainment Report ............................................................................. 141 

Error Analysis by Contact Point ............................................................................. 143 

T&A Reject Percentage Report by Contact Point (Cumulative) ........................... 145 

GAO Employee Locator Listing .............................................................................. 147 

Employees with NTE Dates Prior to Requested Date ........................................... 149 

Employees Without Service Computation Dates .................................................. 151 

Positions Titled Supervisory - Coded Nonsupervisory ........................................ 153 

Employees with FEHBA Eligibility Pending .......................................................... 155 

DM, Office of the Chief Financial Officer Roster ................................................... 157 

Thrift Savings Plan Participation by Agency ......................................................... 159 
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Employees Eligible to Retire Currently 

Report Number CULP0001 

Brief Description: Provides a list of Civil Service Retirement System (CSRS) employees 
currently eligible to retire. For Federal Employees Retirement System 
(FERS) employees, see Report CULP0153. 

Sequence of Data: Personnel office identifier (POI) and Service Computation Date (SCD). 

Report Updated: After Personnel Input and Edit System (PINE) is executed. 

 

 

Figure 19: Employees Eligible to Retire Currently 
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Employees Eligible to Retire Currently or Within 1 Year 

Report Number CULP0002 

Brief Description: Provides a list of CSRS employees eligible to retire within 1 year. For 
FERS employees, see Report CULP0154. 

Sequence of Data: POI and SCD. 

Report Updated: After PINE is executed. 

 

 

Figure 20: Employees Eligible to Retire Currently or Within 1 Year 
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Employees Eligible to Retire Currently or Within 2 Years 

Report Number CULP0003 

Brief Description: Provides a list of CSRS employees eligible to retire immediately or 
within 2 years. For FERS employees, see Report CULP0155. 

Sequence of Data: POI and SCD. 

Report Updated: After PINE is executed. 

 

 

Figure 21: Employees Eligible to Retire Currently or Within 2 Years 
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Employees Eligible to Retire Currently or Within 3 Years 

Report Number CULP0004 

Brief Description: Provides a list of CSRS employees eligible to retire immediately or 
within 3 years. For FERS employees, see Report CULP0156. 

Sequence of Data: POI and SCD. 

Report of Updated: After PINE is executed. 

 

Figure 22: Employees Eligible to Retire Currently or Within 3 Years 
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Employees Eligible to Retire Currently or Within 4 Years 

Reort Number CULP0005 

Brief Description: Provides a list of CSRS employees eligible to retire immediately or 
within 4 years. For FERS employees, see Report CULP0157. 

Sequence of Data: POI and SCD. 

Report Updated: After PINE is executed. 

 

 

Figure 23: Employees Eligible to Retire Currently or Within 4 Years 
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Employees Eligible to Retire Currently or Within 5 Years 

Report Number CULP0006 

Brief Description: Provides a list of CSRS employees eligible to retire within 5 years. For 
FERS employees, see Report CULP0158. 

Sequence of Data: POI and SCD. 

Report Updated: After PINE is executed. 

 

 

Figure 24: Employees Eligible to Retire Currently or Within 5 Years 
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Roster of Employees 

Report Number CULP0007 

Brief of Description: Provides a two-column alphabetical list of employees with pertinent 
personnel information. For an 80-character, 1-column list, see Report 
CULP0012. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 25: Roster of Employees 

 
 





Publications Category: Reporting 
 Payroll/Personnel Report Generator System (CULPRPT) 

 

 
 

55 
 

 

Age & Length of Service Survey 

Report Name CULP0008 

Brief Description: Provides the number of permanent full-time employees within a specific 
age bracket and length of service. 

Sequence of Data: Pay plan, series, and grade. 

Report Updated: After PINE is executed. 

 

 

Figure 26: Age & Length of Service Survey PFT Employees 
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Report of Length of Service 

Report Name CULP0009 

Brief Description: Provides an alphabetical list of employees who will have 5, 10, 20, 35, 
or 40 years of service as of the month and year selected. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 27: Report of Length of Service and Projected Thru Last Day of Month, 20XX 
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Employees by Occupation and Location 

Report Number CULP0010 

Brief Description: Provides the total number of permanent full-time and other employees 
by grade within the Washington, D.C., Standard Metropolitan Statistical 
Area (SMSA), field areas, and all locations. 

Sequence of Data: Series, pay plan, and grade. 

Report Updated: After PINE is executed. 

 

Figure 28: Employees by Occupation and Location 
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Full-Time Employees on the Rolls 

Report Number CULP0011 

Brief Description: Provides a list of the number of full-time employees on the rolls in a 
particular city and State. 

Sequence of Data: State and city. 

Report Updated: After PINE is executed. 

 

 

Figure 29: Full Time Employees on the Rolls 
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Roster of Employees 

Report Number CULP0012 

Brief Description: Provides an 80-character, 1-column alphabetical list of employees with 
pertinent personnel information. For a two-column list, see Report 
CULP0007. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 30: Roster of Employees 
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Active Full/Part-Time Employees - T&A's Not Received by the NFC 

Report Number CULP0013 

Brief Description: Provides a list of active full/part-time employees whose Time and 
Attendance (T&A) reports were not received by the National Finance 
Center (NFC) for the current processing pay period. It should be 
generated on the Tuesday, Wednesday, Thursday, and Friday 
mornings after all known T&As have been electronically transmitted to 
NFC. 

Sequence of Data: T&A contact point and Social Security number (SSN). 

Report Updated: After Time and Attendance Validation System (TIME) is executed. 

 

 

Figure 31: Active Full/Part-Time Employees - T&A's Not Received by the NFC T & A Contact 
Point Sequence 
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Handicap Data White Collar Employees 

Report Number CULP0014 

Brief Description: Provides a list of the number and percentage of white collar employees 
within a specific grade range. This report contains sensitive data; 
additional security access is required. To obtain access, contact the 
Agency security officer (ASO). 

Sequence of Data: Handicap code. 

Report Updated: After PINE is executed. 

 

 

 

Figure 32: Handicap Data White Collar Employees 
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Handicap Data Blue Collar Employees 

Report Number CULP0015 

Brief Description: Provides a list of the number and percentage of blue collar employees 
within a specific grade range. This report contains sensitive data; 
additional security access is required. To obtain access, contact the 
ASO. 

Sequence of Data: Handicap code. 

Report Updated: After PINE is executed. 

 

 

 

Figure 33: Handicap Data Blue Collar Employees 
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Average Age + Length of Service 

Report Number CULP0016 

Brief Description: Provides a list of the number of permanent full-time employees, their 
average age, and length of service for the Washington, D.C., and field 
areas. 

Sequence of Data: Series, pay plan, and grade. 

Report Updated: After PINE is executed. 

 

 

Figure 34: Average Age + Length of Service PFT Employees Agency XX 
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Number & Average Grade of GS & Similar Employees 

Report Number CULP0017 

Brief Description: Provides a list of the number of general schedule (GS) and similar 
employees covered by the GS (i.e., GM) by type of appointment and 
work schedule. 

Note: Office of Personnel Management (OPM)-approved pay 

plan codes are found in Part A of the Guide to Data Standards. 

Sequence of Data: Grade. 

Report Updated: After PINE is executed. 

 

 

Figure 35: Number & Average Grade of GS & Similar Employees 
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Percentage of Employees Eligible to Retire Within the Next Five Years 
(by Series) 

Report Number CULP0018 

Brief Description: Provides a list of the number and percentage of employees, within the 
Agency, that are eligible to retire within the next 5 years. For a list 
sorted by pay plan and grade, see Report CULP0019. 

Sequence of Data: Series and grade. 

Report Updated: After PINE is executed. 

 

 

Figure 36: Percentage of Employees Eligible to Retire Within the Next Five Years Employment 
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Percentage of Employees Eligible to Retire Within the Next Five Years 
(by Pay Plan) 

Report Number CULP0019 

Brief Description: Provides a list of the number and percentage of employees, within the 
Agency, that are eligible to retire within the next 5 years. For a list 
sorted by occupational series and grade, see Report CULP0018. 

Sequence of Data: Pay plan and grade. 

Report Updated: After PINE is executed. 

 

 

 

Figure 37: Percentage of Employees Eligible to Retire Within the Next Five Years Employment 
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Handicap by Type of Occupation 

Report Number CULP0020 

Brief Description: Provides a list of the number and percentage of employees for each 
professional, administrative, technical, clerical, and other (PATCO) 
occupational category code. This report contains sensitive data; 
additional security access is required. To obtain access, contact the 
ASO. 

Sequence of Data: Handicap code. 

Report Updated: After PINE is executed. 

 

 

Figure 38: Handicap by Type of Occupation 
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Position Planning and Control 

Report Number CULP0021 

Brief Description: Provides a list of the number of permanent full-time, other full-time, 
part-time, and intermittent employees that are subject to ceiling 
limitations, on furlough, and leave without pay (LWOP). 

Sequence of Data: Plan plan and grade. 

Report Updated: After PINE is executed. 

 

 

Figure 39: Position Planning and Control 
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RIF Register Competitive Service - Supervisors & Managers 

Report Number CULP0022 

Brief Description: Provides a list of supervisors and managers in competitive service with 
pertinent personnel information. 

Sequence of Data: Series and pay plan. 

Report Updated: After PINE is executed. 

 

 

Figure 40: RIF Register Competitive Service Supervisors & Managers 
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RIF Register Competitive Service - Nonsupervisors & Nonmanagers 

Report Number CULP0023 

Brief Description: Provides an alphabetical list of nonsupervisors and nonmanagers in 
competitive service within a specified occupational series and pay plan. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 41: RIF Register Competitive Service Nonsupervisors & Nonmanagers 
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RIF Register Competitive Service - Supervisory Trainees 

Report Number CULP0024 

Brief Description: Provides an alphabetical list of supervisory trainees in competitive 
service with pertinent personnel information and is sorted by 
occupational series and pay plan. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

 

Figure 42: RIF Register Competitive Service Supervisory Trainees 
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RIF Register Competitive Service - Nonsupervisory Trainees 

Report Number CULP0025 

Brief Description: Provides an alphabetical list of nonsupervisory trainees in competitive 
service within a specified occupational series and pay plan. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 43: RIF Register Competitive Service Nonsupervisory Trainees 

 





Publications Category: Reporting 
 Payroll/Personnel Report Generator System (CULPRPT) 

 

 
 

91 
 

 

RIF Register Excepted Service - Supervisors & Managers 

Report Number CULP0026 

Brief Description: Provides an alphabetical list of supervisors and managers in excepted 
service within a specified occupational series and pay plan. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 44: RIF Register Excepted Service Supervisors & Managers 
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RIF Register Excepted Service - Nonsupervisors & Nonmanagers 

Report Number CULP0027 

Brief Description: Provides an alphabetical list of nonsupervisors and nonmanagers in 
excepted service within a specified occupational series and pay plan. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 45: RIF Register Excepted Service Nonsupervisors & Nonmanagers 
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Employee Listing Within Organizational Structure 

Report Number CULP0028 

Brief Description: Provides a list of employees with pertinent personnel information. This 
report contains sensitive data; additional security access is required. To 
obtain access, contact the ASO. 

Sequence of Data: Pay plan and descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 46: Employee Listing Within Organizational Structure 
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SES + Equivalent Employees 

Report Number CULP0029 

Brief Description: Provides a list of employees in pay plans Senior Executive Service 
(SES), Senior Foreign Service (SFS), and Scientific or Professional 
(ST). 

Note: OPM-approved pay plan codes are found in Part A of the 

Guide to Data Standards. 

Sequence of Data: Pay plan. 

Report Updated: After PINE is executed. 

 

 

Figure 47: SES + Equivalent Employees 
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Full-Time Active Employees 

Report Number CULP0030 

Brief Description: Provides a list of the number of full-time active employees currently on 
the rolls within the Washington, D.C., and the metropolitan DC area. 

Sequence of Data: Agency code. 

Report Updated: After PINE is executed. 

 

 

 

Figure 48: Full Time Active Employees Washington D.C. and Metropolitan Area 
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Schedule C Employees 

Report Number CULP0031 

Brief Description: Provides a list of "Schedule C" employees for an Agency and includes 
pertinent personnel information. 

Sequence of Data: Grade. 

Report Updated: After PINE is updated. 

 

 

Figure 49: Schedule C Employees 
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Summary of Bargaining Units 

Report Number CULP0032 

Brief Description: Provides the total number of Federal Wage System, GS, and 
professional employees for each bargaining unit. 

Sequence of Data: Bargaining unit. 

Report Updated: After PINE is executed. 

 

 

Figure 50: Summary of Bargaining Units 
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Actual Work Force Profile 

Report Number CULP0033 

Brief Description: Provides a list of the total number of employees by sex, race and 
national origin (RNO), grade, and age. This report contains sensitive 
data; additional security access is required. To obtain access, contact 
your ASO. 

Sequence of Data: Occupational series. 

Report Updated: After PINE is executed. 

 

 

Figure 51: Actual Work Force Profile 
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Women with Professional Degrees not in Professional Series 

Report Number CULP0034 

Brief Description: Provides a list of women with professional degrees who are not in a 
professional occupational series. 

Sequence of Data: Academic discipline code, educational level. 

Report Updated: After PINE is executed. 

 

 

Figure 52: Women with Professional Degrees not in Professional Series 
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Age Survey - Permanent Employees 

Report Number CULP0035 

Brief Description: Provides a list of the total number of permanent employees within a 
specific age group. 

Sequence of Data: Organization (ORG) structure. 

Report Updated: After PINE is executed. 

 

 

Figure 53: Age Survey - Permanent Employees 
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Distribution of Potential IPA Candidates 

Report Number CULP0036 

Brief Description: Provides the total number of potential Intergovernmental Personnel Act 
(IPA) candidates within each occupational group in a region. 

Sequence of Data: Duty station. 

Report Updated: After PINE is executed. 

 

 

Figure 54: Distribution of Potential IPA Candidates 
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Occupational Distribution of Non-Temp Employees 

Report Name CULP0037 

Brief Description: Provides the total number and percentage of nontemporary employees 
within each grade and sex category. 

Sequence of Data: Series and grade. 

Report Updated: After PINE is executed. 

 

 

Figure 55: Occupational Distribution of Non-Temp Employees 
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Advancement Patterns of Permanent GS & GM Employees 

Report Number CULP0038 

Brief Description: Provides a list of the average number of years on the rolls, years in 
grade, and average age of GS and GM employees within each grade. 

Sequence of Data: Series and descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 56: Advancement Patterns of Permanent GS & GM Employees 
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New Hires and Promotions for Fiscal Year 00 

Report Number CULP0039 

Brief Description: Provides a list of the total number of permanent GM and GS employees 
within each grade who were hired or promoted during the fiscal year. 

Sequence of Data: ORG structure and grade. 

Report Updated: After PINE is executed. 

 

 

Figure 57: New Hires and Promotions for Fiscal Year 00 
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Occupational Distribution of Permanent Employees 

Report Number CULP0040 

Brief Description: Provides a list of the total number of permanent full-time, intermittent, 
and part-time employees in pay plans nonsupervisory pay schedules 
(WG), leader pay schedules (WL), and supervisory wage board pay 
schedules (WS). 

Note: WG, WL, and WS are part of the Federal Wage System. 

Sequence of Data: Series and pay plan. 

Report Updated: After PINE is executed. 

 

 

Figure 58: Occupational Distribution of Permanent Employees by Pay Plan 
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Occupational Distribution of Permanent "GS" & "GM" Employees 

Report Number CULP0041 

Brief Description: Provides a list of the total number of permanent full-time, intermittent, 
and part-time employees in pay plans GS and GM within each grade. 

Sequence of Data: Series and grade. 

Report Updated: After PINE is executed. 

 

 

Figure 59: Occupational Distribution of Permanent "GS" & "GM" Employees by Grade 
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Occupational Distribution of Permanent (GS, GM, WL, WG, WS) 
Employees 

Report Number CULP0042 

Brief Description: Provides a list of the total number of permanent employees within a 
forest unit in pay plans GS, GM, WL, WG, and WS. 

Sequence of Data: Series. 

Report Updated: After PINE is executed. 

 

 

Figure 60: Occupational Distribution of Permanent (GS, GM, WL, WG, WS) Employees Within 
Level 3 ORG Structure 
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Roster of Part-Time Employees 

Report Number CULP0043 

 Brief Description: Provides a list of part-time employees within a specified ORG structure. 
This report contains sensitive data; additional security access is 
required. To obtain access, contact the ASO. 

Sequence of Data: Employee name within each ORG level. 

Report Updated: After PINE is executed. 

 

 

Figure 61: Roster of Part-Time Employees 
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Continuing Employees Eligible for Retirement 

Report Number CULP0044 

Brief Description: Provides an alphabetical list of continuing employees eligible for 
retirement for a calendar year within a specified ORG structure.  

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 62: Continuing Employees Eligible for Retirement 
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Pay Plan - Grade Summation Report 

Report Number CULP0045 

Brief Description: Provides a summary of the total number of employees per pay plan and 
average grade within an ORG structure. 

Sequence of Data: Pay plan and descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 63: Pay Plan - Grade Summation Report 
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Roster of Employees 

Report Number CULP0046 

Brief Description: Provides an alphabetical list of employees with pertinent personnel 
information and is sorted by ORG structure. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 64: Roster of Employees 
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Employees Updating Their Own Payroll and Personnel Transactions 

Report Number CULP0048 

Brief Description: Provides a list of employees that have updated their own records. It 
identifies the user's identification number (ID), the Department code, 
the document type, and the employee's name and SSN. This report is 
prepared each pay period. 

Sequence of Data: Department. 

Report Updated : After PINE is executed. 

 

 

Figure 65: Employees Updating Their Own Payroll and Personnel Transactions Pay Period XX 
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Audit Trail of Leave Updates 

Report Number CULP0049 

Brief Description: Provides a list by SSN of online updates to leave records. Additional 
security access is required to generate this report because interface is 
made with the TIME database. To obtain access, contact the ASO. 

Sequence of Data: SSN. 

Report Updated: After PINE is executed. 

 

 

Figure 66: Audit Trail of Leave Updates 
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Firefighter Employees with Mandatory Retirement Eligibility 

Report Number CULP0050 

Brief Description: Provides a list of firefighter employees with mandatory retirement 
eligibility within each regional subunit. 

Sequence of Data: Subunit. 

Report Updated: After PINE is executed. 

 

 

Figure 67: Firefighter Employees with Mandatory Retirement Eligibility Within 1913 

 

      

 

 

 

 

 

 

 
 





Publications Category: Reporting 
 Payroll/Personnel Report Generator System (CULPRPT) 

 

 
 

139 
 

 

Roster of Employees 

Report Number CULP0051 

Brief Description: Provides an alphabetical list of employees and includes position 
information and official title. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 68: Roster of Employees 
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Management Attainment Report 

Report Number CULP0052 

Brief Description: Provides the total number and percentages of employees in each RNO. 
For cooperative employees, see Report P0063. This report contains 
sensitive data; additional security access is required. Contact the ASO 
to obtain access. 

Sequence of Data: ORG structure. 

Report Updated: After PINE is executed. 

 

 

Figure 69: Management Attainment Report 
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Error Analysis by Contact Point 

Report Number CULP0053 

Brief Description: Provides a list of employees identifying electronic T&A edit errors 
corrected by NFC during the processing pay period. Additional security 
is required to generate this report because interface is made with TIME. 
Contact the ASO to obtain access. 

Sequence of Data: T&A contact point. 

Report Updated: After Bi-weekly Examination Analysis and Reporting (BEAR) is 
executed. 

 

 

Figure 70: Error Analysis by Contact Point 
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T&A Reject Percentage Report by Contact Point (Cumulative) 

Report Number CULP0054 

Brief Description: Provides a list of the number of rejected and percentage of transmitted 
T&As and total T&As. Additional security is required to generate this 
report because interface is made with TIME. Contact the ASO to obtain 
access. 

Sequence of Data: T&A contact point. 

Report Updated: After TIME is executed. 

 

 

Figure 71: T&A Reject Percentage Report by Contact Point (Cumulative) 
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GAO Employee Locator Listing 

Report Number CULP0055 

Brief Description: Provides an alphabetical list of employees by building code and 
contains location data for employees of the General Accounting Office 
(GAO). 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 72: GAO Employee Locator Listing 
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Employees with NTE Dates Prior to Requested Date 

Report Number CULP0056 

Brief Description: Provides an alphabetical list of employees whose not-to-exceed (NTE) 
date expires prior to November 30 of the current year. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 73: Employees with NTE Dates Prior to Requested Date 
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Employees Without Service Computation Dates 

Report Number CULP0057 

Brief Description: Provides a list of employees with all zeros or all nines in their SCD for 
leave, retirement, or reduction in force (RIF). 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 74: Employees Without Service Computation Dates 
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Positions Titled Supervisory - Coded Nonsupervisory 

Report Number CULP0058 

Brief Description: Provides a list of employees with jobs titled supervisory but not coded 
as supervisors. 

Sequence of Data: Series and descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 75: Positions Titled Supervisory - Coded Nonsupervisory 
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Employees with FEHBA Eligibility Pending 

Report Number CULP0059 

Brief Description: Provides a list of employees with the Federal Employees Health 
Benefits Act (FEHBA) coverage code equal to four (eligible pending) 
because a FEHBA payroll document has not been processed. 

Sequence of Data: Accession year and pay period. 

Report Updated: After PINE is executed. 

 

 

Figure 76: Employees with FEHBA Eligibility Pending 
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DM, Office of the Chief Financial Officer Roster 

Report Number CULP0060 

Brief Description: Provides a list of employees within a specific ORG structure with 
pertinent personnel information. This report contains sensitive data; 
additional security access is required. Contact the ASO to obtain 
access. 

Sequence of Data: Descending grade and step. 

Report Updated: After PINE is executed. 

 

 

Figure 77: DM, OFC of the Chief FIN OFFC Roster 
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Thrift Savings Plan Participation by Agency 

Report Number CULP0061 

Brief Description: Provides a list of the total number and percentage of employees eligible 
and participating in the Thrift Savings Plan (TSP) participants' 
contribution and Agency contributions.  

Sequence of Data: Retirement plan (FERS/CSRS). 

Report Updated: After PINE is executed. 

 

 

Figure 78: Thrift Savings Plan Participation by Agency 
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Report on Thrift Savings Plan Participation 

Report Number CULP0062 

Brief Description: Provides a list of the total number and percentage of employees eligible 
and participating in the TSP participants' contributions and Agency 
contributions.  

Sequence of Data: Retirement plan and salary range. 

Report Updated: After PINE is executed 

 

 

Figure 79: Report on Thrift Savings Plan Participation 
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Management Attainment Report Cooperative-Employees 

Report Number CULP0063 

Brief Description: Provides a list of the total number and percentage of cooperative 
employees in each RNO. For administrative series nonwage 
employees, see Report CULP0052. This report contains sensitive data; 
additional security access is required. Contact the ASO to obtain 
access. 

Sequence of Data: ORG structure. 

Report Updated: After PINE is executed. 

 

 

Figure 80: Management Attainment Report Cooperative-Employees 
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Employee's Effective-Date of Union-Dues Withholding 

Report Number CULP0064 

Brief Description: Provides a list of employees with effective date of union dues 
withholding. 

Sequence of Data: SSN. 

Report Updated: After PINE is executed. 

 

 

Figure 81: Employee's Effective-Date of Union-Dues Withholding 
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Age Survey as of XX/XX/XX 

Report Number CULP0066 

Brief Description: Provides a list of the total number of GS and GM employees within 
each age group. 

Sequence of Data: Grade. 

Report Updated: After PINE is executed. 

 

 

Figure 82: Age Survey as of XX/XX/XX Career and Career-Conditional GS & GM Employees in 
Occupational Series 0343 

 

 





Publications Category: Reporting 
 Payroll/Personnel Report Generator System (CULPRPT) 

 

 
 

169 
 

 

Work Force Profile 

Report Number CULP0067 

Brief Description: Provides a list of the total number of GS and GM employees in 
professional, administrative, and technical occupational series by RNO.  
For a list sorted by State and series, see Report CULP0089. This report 
contains sensitive data; additional security access is required. Contact 
the ASO to obtain access. 

Sequence of Data: Grade. 

Report Updated: After PINE is executed. 

 

 

Figure 83: Work Force Profile 

 
 





Publications Category: Reporting 
 Payroll/Personnel Report Generator System (CULPRPT) 

 

 
 

171 
 

 

Cooperative Education Employees 

Report Number CULP0068 

Brief Description: Provides a list of cooperative education employees who have specific 
authorization. This report contains sensitive data; additional security 
access is required. Contact the ASO to obtain access. 

Sequence of Data: Special Employment Programs (PGM) Code. 

Report Updated: After PINE is executed. 

 

 

Figure 84: Cooperative Education Employees 
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Cooperative Education and Junior Fellowship Employees 

Report Number CULP0069 

Brief Description: Provides a list of cooperative education and junior fellowship 
employees who have specific OPM authorization. This report contains 
sensitive data; additional security access is required. Contact the ASO 
to obtain access. 

Sequence of Data: Special Employment PGM Code. 

Report Updated: After PINE is executed. 

 

 

Figure 85: Cooperative Education and Junior Fellowship Employees 
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Foreign Service Employees Eligible to Retire Currently 

Report Number CULP0070 

Brief Description: Provides a list of foreign service employees eligible to retire currently. 

Sequence of Data: POI. 

Report Updated: After PINE is executed. 

 

 

Figure 86: Foreign Service Employees Eligible to Retire Currently 
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Foreign Service Employees Eligible to Retire Currently or Within 1 Year 

Report Number CULP0071 

Brief Description: Provides a list of foreign service employees eligible to retire currently or 
within 1 year. 

Sequence of Data: POI. 

Report Updated: After PINE is executed. 

 

 

Figure 87: Foreign Service Employees Eligible to Retire Currently or Within 1 Year 
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Foreign Service Employees Eligible to Retire Currently or Within 2 Years 

Report Number CULP0072 

Brief Description: Provides a list of foreign service employees eligible to retire currently or 
within 2 years. 

Sequence of Data: POI. 

Report Updated: After PINE is executed. 

 

 

Figure 88: Foreign Service Employees Eligible to Retire Currently or Within 2 Years 
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Foreign Service Employees Eligible to Retire Currently or Within 3 Years 

Report Number CULP0073 

Brief Description: Provides a list of foreign service employees eligible to retire currently or 
within 3 years. 

Sequence of Data: POI. 

Report Updated: After PINE is executed. 

 

 

Figure 89: Foreign Service Employees Eligible to Retire Currently or Within 3 Years 
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Foreign Service Employees Eligible to Retire Currently or Within 4 Years 

Report Number CULP0074 

Brief Description: Provides a list of foreign service employees eligible to retire currently or 
within 4 years.  

Sequence of Data: POI. 

Report Updated: After PINE is executed. 

 

 

Figure 90: Foreign Service Employees Eligible to Retire Currently or Within 4 Years 
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Foreign Service Employees Eligible to Retire Currently or Within 5 Years 

Report Number CULP0075 

Brief Description: Provides a list of foreign service employees eligible to retire currently or 
within 5 years. 

Sequence of Data: POI. 

Report Updated: After PINE is executed. 

 

 

Figure 91: Foreign Service Employees Eligible to Retire Currently or Within 5 Years 
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Percentage of Foreign Service Employees Eligible to Retire Within the 
Next Five Years (by Series) 

Report Number CULP0076 

Brief Description: Provides a list of the total number and percentage of foreign service 
employees eligible to retire within the next 5 years. 

Sequence of Data: Series and grade. 

Report Updated: After PINE is executed. 

 

 

Figure 92: Percentage of Foreign Service Employees Eligible to Retire Within the Next Five 
Years Employment 
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Percentage of Foreign Service Employees Eligible to Retire Within the 
Next Five Years (by Pay Plan) 

Report Number CULP0077 

Brief Description: Provides a list of the total number and percentage of foreign service 
employees eligible to retire within the next 5 years. 

Sequence of Data: Pay plan. 

Report Updated: After PINE is executed. 

 

 

Figure 93: Percentage of Foreign Service Employees Eligible to Retire Within the Next Five 
Years 
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Location of PFT Engineering Employees in Selected Occupational Series 

Report Number CULP0078 

Brief Description: Provides a list of the total number of Permanent Full Time (PFT) 
engineering employees in occupational series Engineering Technician 
Series 0802, Construction Control Technical Series 0809, or All 
Professional Engineering Positions 0800. 

Sequence of Data: Series. 

Report Updated: After PINE is executed. 

 

 

Figure 94: Location of PFT Engineering Employees in Selected Occupational Series 
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Minorities and Women in Professional Engineering Positions 

Report Number CULP0079 

Brief Description: Provides an alphabetical list of minorities and women in professional 
engineering positions. This report contains sensitive data; additional 
security access is required. To obtain access, contact your ASO. 

Sequence of Data: Descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 95: Minorities and Women in Professional Engineering Positions PFT, PPT, and PWAE 
Employees 
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Active Employees Eligible for Horse Allowance 

Report Number CULP0080 

Brief Description: Provides an alphabetical list of employees eligible and receiving horse 
allowance with other pertinent personnel information. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 96: Active Employees Eligible for Horse Allowance 
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Permanent Women Foresters in Southwestern Region "Region X" 

Report Number CULP0081 

Brief Description: Provides a list of women foresters in each region with other pertinent 
personnel information.   

Sequence of Data: ORG structure. 

Report Updated: After PINE is executed. 

 

 

Figure 97: Permanent Women Foresters in Southwestern Region, R-X 
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Employee Roster -- Labor Relations Codes -- Including Temporaries 

Report Number CULP0082 

Brief Description: Provides a list of employees and their labor relations code within a 
specific ORG structure and pay plan. 

Sequence of Data: Descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 98: Employee Roster -- Labor-Relations Codes -- 005 Miscellaneous Including 
Temporaries 
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Roster of Merit Pay Employees - Regional Office 

Report Number CULP0084 

Brief Description: Provides a list of regional office merit pay employees with a grade 13 or 
above. 

Sequence of Data: ORG structure and descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 99: Roster of Merit Pay Employees - Regional Office 
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Roster of Merit Pay Employees 

Report Number CULP0085 

Brief Description: Provides a list of field merit pay employees with a grade 13 or above. 

Sequence of Data: ORG structure and descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 100: Roster of Merit Pay Employees 
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New Hires and Promotions for Selected Year 20XX 

Report Number CULP0086 

Brief Description: Provides a list of the number of new hires and promotions within a pay 
plan and occupational series for a selected year. 

Sequence of Data: Descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 101: New Hires and Promotions for Selected Year 20XX - Permanent GS & GM 
Employees - Occupational-Series: 0344 
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Alphabetic Roster of Employees 

Report Number CULP0087 

Brief Description: Provides an alphabetical list of employees with pertinent personnel 
information. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 102: Alphabetic Roster of Employees 
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Roster of Employees in SSN Sequence 

Report Number CULP0088 

Brief Description: Provides a list of employees with pertinent personnel information. 

Sequence of Data: SSN. 

Report Updated: After PINE is executed. 

 

 

Figure 103: Roster of Employees in SSN Sequence 
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Work Force Profile 

Report Number CULP0089 

Brief Description: Provides a list of the total number of GS and GM employees in each 
occupational series and grade by RNO. For a list sorted by series and 
grade, see Report CULP0067. This report contains sensitive data; 
additional security access is required. To obtain access, contact your 
ASO. 

Sequence of Data: Descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 104: Work Force Profile 
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Seniority Listing 

Report Number CULP0090 

Brief Description: Provides a list of employees by tenure based on the accession date in 
each ORG structure. For a list sorted by descending grade, see Report 
CULP0124. 

Sequence of Data: Accession date. 

Report Updated: After PINE is executed. 

 

 

Figure 105: Seniority Listing 
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Position Review List 

Report Number CULP0091 

Brief Description: Provides a list of employee names and official titles within a specific 
duty station. 

Sequence of Data: ORG structure. 

Report Updated: After PINE is executed. 

 

 

Figure 106: Position Review List 
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New Career Appointments 

Report Number CULP0092 

Brief Description: Provides an alphabetical list of new career appointments for a fiscal 
year. This report contains sensitive data; additional security access is 
required. Contact the ASO to obtain access. 

Sequence of Data: ORG structure and descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 107: New Career Appointments -- ACFO for Financial Operations -- FY XX 
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Supervisory Employee Listing 

Report Number CULP0094 

Brief Description: Provides an alphabetical list of supervisory employees with ORG 
structure and supervisory codes. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 108: Supervisory Employee Listing 
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Soil Scientists, Hydrologists, and Geologists 

Report Number CULP0095 

Brief Description: Provides a list of soil scientist, hydrologists, and geologists. 

Sequence of Data: ORG structure. 

Report Updated: After PINE is executed. 

 

 

Figure 109: Soil Scientists, Hydrologists, and Geologists 
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Time in Grade Comparison 

Report Number CULP0096 

Brief Description: Provides the number of employees in each year-in-grade category 
within each occupational series. 

Sequence of Data: Grade. 

Report Updated: After PINE is executed. 

 

 

Figure 110: Time in Grade Comparison Career and Career-Conditional Employees 
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Worksheet for Permanent Two-Grade Interval Employees Recruited in 
Fiscal Year 19XX 

Report Number CULP0098 

Brief Description: Provides a list of new permanent two-grade interval employees within a 
selected fiscal year with effective date and PATCO Code. This report 
contains sensitive data; additional security access is required. Contact 
the ASO to obtain access. 

Sequence of Data: Descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 111: Worksheet for Permanent Two-Grade Interval Employees Recruited in Fiscal Year 
19XX 
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Error Analysis for T&A Processing 

Report Number CULP0099 

Brief Description: Provides a list of T&As with missing personnel actions which require an 
action to be taken by the personnel office before the T&A can process. 
Additional security is required to generate this report because interface 
is made with TIME. Contact the ASO to obtain access. 

Sequence of Data: T&A contact point. 

Report Updated: After TIME is executed. 

 

 

Figure 112: Error Analysis for T&A Processing 
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Current Employees Use of Official Time for Union Business 

Report Number CULP0100 

Brief Description: Provides an alphabetical list of employees with pay transaction codes 
35, 36, 37, and 38 and includes the number of accumulated hours for a 
specific pay period for each employee. 

Sequence of Data: Employee name. 

Report Updated: After BEAR is executed. 

 

 

Figure 113: Current Employees Use of Official Time for Union Business 
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Mailing List of Residence Addresses 

Report Name CULP0101 

Brief Description: Provides a list of employees and their residence addresses. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 114: Mailing List of Residence Addresses 
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Statistical Separation Report 

Report Number CULP0102 

Brief Description: Provides a list of the number of separations within a specific 
occupational series by State and includes the reason for the separation. 

Sequence of Data: Descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 115: Statistical Separation Report 
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List of Position Numbers 

Report Name CULP0103 

Brief Description: Provides a list of employees' position numbers and other pertinent 
personnel information. 

Sequence of Data: Pay plan and grade. 

Report Updated: After PINE is executed. 

 

 

Figure 116: List of Position Numbers 
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Position Review List of Stay in School Employees 

Report Number CULP0104 

Brief Description: Provides a list of stay-in-school employees' position numbers and other 
pertinent personnel information. 

Sequence of Data: Pay plan and grade. 

Report Updated: After PINE is executed. 

 

 

Figure 117: Position Review List of Stay in School Employees 
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List of Employees with Incorrect FLSA Codes 

Report Number CULP0105 

Brief Description: Provides an alphabetical list of employees with incorrect Fair Labor 
Standards Act (FLSA) codes. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 118: List of Employees with Incorrect FLSA Codes 
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Position Sensitivity Codes 

Report Number CULP0106 

Brief Description: Provides an alphabetical list of employees' position sensitivity codes for 
a selected ORG structure. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 119: Position Sensitivity Codes 
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Work Force Profile by Organizational Structure 

Report Number CULP0107 

Brief Description: Provides a list of the number of employees within each RNO. This 
report contains sensitive data; additional security access is required. 
Contact the ASO to obtain access. 

Sequence of Data: Series and descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 120: Work Force Profile by Organizational Structure 
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Employment Summary 

Report Number CULP0108 

Brief Description: Provides the number of permanent full-time, part-time, and other types 
of employees in active and nonduty status. The report also provides the 
ceiling and nonceiling count. 

Sequence of Data: Agency name. 

Report Updated: After PINE is executed. 

 

 

Figure 121: Employment Summary 
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Employment of Veterans 

Report Number CULP0109 

Brief Description: Provides a list of the total number and percentage of veterans 
employed in the following categories: All Veterans, Veterans Status 
(Vietnam Era Veterans), Compensable Disability Veterans, and 
Veterans Readjustment Appointments. 

Sequence of Data: Agency name. 

Report Updated: After PINE is executed. 

 

 

Figure 122: Employment of Veterans 
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Years of Service at the End of Current Year 19XX for Purposes of 
Retirement Eligibility 

Report Number CULP0110 

Brief Description: Provides a list of the number of career and career-conditional 
employees in each service year range. 

Sequence of Data: ORG structure and series. 

Report Updated: After PINE is executed. 

 

 

Figure 123: Years of Service at the End of Current-Year 19XX for Purposes of Retirement 
Eligibility Career and Career-Conditional Employees 
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Employee Listing Within Organizational Structure 

Report Number CULP0111 

Brief Description: Provides a list of employees within a specific ORG structure. 

Sequence of Data: Pay plan and descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 124: Employee Listing Within Organizational Structure 
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Minority Employment by Organization 

Report Number CULP0112 

Brief Description: Provides a list of the number and percentage of male and female 
employees within each RNO. This report contains sensitive data; 
additional security access is required. Contact the ASO to obtain 
access. 

Sequence of Data: Agency code. 

Report Updated: After PINE is executed. 

 

 

Figure 125: Minority Employment by Organization 
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Permanent Workforce - Analysis of Work Force: White Collar (GS, GM, 
SES and All Other) 

Report Number CULP0113 

Brief Description: Provides a list of the number and percentage of white collar employees. 
This report contains sensitive data; additional security access is 
required. Contact the ASO to obtain access. This report is also system 
generated and mailed to the users upon request. See the 
Payroll/Personnel Output (PPO) procedure manual located under the 
Reporting publication category on the Publications page of the NFC 
Web site.  

Sequence of Data: Handicap category. 

Report Updated: After PINE is executed. 

 

 

Figure 126: Permanent Workforce - Analysis of Work Force: White Collar (GS, GM, SES and All 
Other) 
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Employment Statistics by Sex 

Report Number CULP0114 

Brief Description: Provides a list of the total number, percentage, and average grade of 
male and female employees. 

Sequence of Data: Agency and pay plan. 

Report Updated: After PINE is executed. 

 

 

Figure 127: Employment Statistics by Sex 
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Listing of Non-GM Employees (Performance Rating Data) 

Report Number  CULP0115 

Brief Description: Provides a list of the dates of non-GM employees' performance ratings. 

Sequence of Data: Pay plan and descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 128: Listing of Non-GM Employees (Performance Rating Data) 
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Listing of Employees With 7.5% Retirement Coverage by Organizational 
Structure 

Report Number CULP0116 

Brief Description: Provides an alphabetical list of active employees with a retirement 
coverage code of '6', Civil Service (CS) (Special) (CS 7.5% deductions 
under P.L. 93-350), or 'T', covered by the Federal Insurance 
Contributions Act (FICA) and by the CSRS at a special deduction rate 
(7.5% - for law enforcement and firefighter personnel). 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 129: Listing of Employees With 7.5% Retirement Coverage by Organizational Structure 
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Permanent Workforce - Analysis of Work Force: Federal Wage System 

Report Number CULP0117 

Brief Description: Provides a list of the number and percentage of Federal Wage System 
employees. This report contains sensitive data; additional security 
access is required. Contact the ASO to obtain access. This report is 
also system generated and mailed to the users upon request. See the 
PPO procedure manual located under the Reporting publication 
category on the Publications page of the NFC Web site.  

Sequence of Data: Handicap category. 

Report Updated: After PINE is executed. 

 

 

Figure 130: Permanent Workforce - Analysis of Work Force: Federal Wage System 
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NAC&I Follow Up Worksheet 

Report Number CULP0118 

Brief Description: Provides an alphabetical list of employees, nature of action code, and 
effective date of accessions for the current pay period. The report could 
be used as a National Agency Check with Inquiry (NACI) follow up 
worksheet for security purposes. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 131: NAC&I Follow Up Worksheet 
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Employee Listing by Merit Pay Pool Number 

Report Number CULP0119 

Brief Description: Provides an alphabetical list of employees within a specific merit pay 
pool. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 132: Employee Listing by Merit Pay Pool Number 
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Employee Distribution Report 

Report Number CULP0120 

Brief Description: Provides the total number of full-time and part-time employees in each 
ORG structure level. 

Sequence of Data: Pay plan. 

Report Updated: After PINE is executed. 

 

 

Figure 133: Employee Distribution Report 

 





Publications Category: Reporting 
 Payroll/Personnel Report Generator System (CULPRPT) 

 

 
 

271 
 

 

Report of Accessions -- Monthly 

Report Number CULP0121 

Brief Description: Provides a list of new employees within a specific month and ORG 
structure. The report is a counterpart of Report Number CULP0150 
except sensitive data, age, and the RNO codes are included. It also 
provides an Account Nature of Action (Acc NOA) column which 
identifies the NOA code used on the accession personnel employee 
action that was processed for an employee. It contains sensitive data; 
additional security access is required. Contact the ASO to obtain 
access. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 134: Report of Accessions -- Monthly 
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Report of Separations -- Monthly 

Report Number CULP0122 

Brief Description: Provides a list of separated employees for a specific month and ORG 
structure. This report is a counterpart of Report Number CULP0151 
except sensitive data, age, and RNO codes are included. It also 
provides a Separation (Sep) NOA column which identifies the NOA 
code used on the separation personnel action that was processed for 
an employee. It contains sensitive data; additional security access is 
required. Contact the ASO to obtain access. 

Sequence of Data: Employee name 

Report Updated: After PINE is executed. 

 

 

Figure 135: Report of Separations -- Monthly 
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Summary of Accessions & Separations -- Monthly 

Report Number CULP0123 

Brief Description: Provides a list of the number of accessions and separations for a 
specific month within each ORG structure level. 

Sequence of Data: Pay plan. 

Report Updated: After PINE is executed. 

 

 

Figure 136: Summary of Accessions & Separations -- Monthly 
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Seniority Listing 

Report Name CULP0124 

Brief Description: Provides a list of employees by tenure based on pay plan, grade, and 
date entered for present grade. For a list sorted by accession date, see 
Report CULP0090. 

Sequence of Data: Descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 137: Seniority Listing 
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Permanent Workforce - Analysis of Work Force: Types of Occupations 

Report Number CULP0125 

Brief Description: Provides a list of the number and percentage of all permanent 
employees.This report contains sensitive data; additional security 
access is required. Contact the ASO to obtain access. This report is 
also system generated and mailed to users upon request. See the PPO 
procedure manual located under the Reporting publication category on 
the Publications page of the NFC Web site.  

Sequence of Data: Handicap category. 

Report Updated: After PINE is executed. 

 

 

Figure 138: Permanent Workforce - Analysis of Work Force: Types of Occupations 
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Position Locations by Series and Grade 

Report Number  CULP0126 

Brief Description: Provides an alphabetical list of employees with official title and duty 
station. 

Sequence of Data: Series and descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 139: Position Locations by Series and Grade 
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Overdue Performance Appraisals for Non-Merit Pay Employees 

Report Number CULP0127 

Brief Description: Provides a list of employees with overdue performance appraisals 
within an occupational series excluding employees in pay plan ES or 
GM and tenure group of "0". This report contains sensitive data; 
additional security access is required. Contact the ASO to obtain 
access. 

Sequence of Data: Series and descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 140: Overdue Performance Appraisals for Non-Merit Pay Employees 
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Unsatisfactory Performance Appraisals for Non-Merit-Pay Employees 

Report Number CULP0128 

Brief Description: Provides a list of employees with unsatisfactory performance ratings, 
excluding pay plans ES and GM. 

Sequence of Data: Series and descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 141: Unsatisfactory Performance Appraisals for Non-Merit-Pay Employees 
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Employees on Grade Retention 

Report Number CULP0129 

Brief Description: Provides a list of employees in grade retention with a pay rate 
determinant codes of A (Retained Grade - Different Position), B 
(Retained Grade - Same Position), E (Retained Grade and Special 
Rate - Different Position), F (Retained Grade and Special Rate - Same 
Position), U (Retained Grade and Pay - Same Position), or V (Retained 
Grade and Pay - Different Position). 

Sequence of Data: Pay rate determinant code. 

Report Updated: After PINE is executed. 

 

 

Figure 142: Employees on Grade Retention 
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Employees on Pay Retention 

Report Number CULP0130 

Brief Description: Provides a list of employees in grade retention with a pay rate 
determinant code of J (Retained Pay - Same Position), K (Retained Pay 
- Different Position), or R (Retained Pay - SES Removal). 

Sequence of Data: Pay rate determinant code. 

Report Updated: After PINE is executed. 

 

 

Figure 143: Employees on Pay Retention 
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Employees with Pay Rate Determinant Code 

Report Number CULP0131 

Brief Description: Provides a list of employees with a pay rate determinant code not equal 
to zero. 

Sequence of Data: Pay rate determinant code. 

Report Updated: After PINE is executed. 

 

 

Figure 144: Employees with Pay Rate Determinant Code 
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Specific Pay Rate Determinant Code 

Report Number CULP0132 

Brief Description: Provides a list of employees for a specific pay rate determinant code. 

Sequence of Data: Pay rate determinant code. 

Report Updated: After PINE is executed. 

 

 

Figure 145: Specific Pay Rate Determinant Code 
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Master Record Number by Series and Grade for Permanent Full Time 
Employees 

Report Number CULP0133 

Brief Description: Provides a list of the number of permanent full-time employees within 
each master record number. 

Sequence of Data: Descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 146: Master Record Number by Series and Grade for Permanent Full Time Employees 
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Earnings Limitation Status Report 

Report Number CULP0134 

Brief Description: Provides a list of employees and the master record number for grades 
12 and above. 

Sequence of Data: Descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 147: Earnings Limitation Status Report 
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Probationary Period (Supervisor/Manager) 

Report Number CULP0135 

Brief Description: Provides an alphabetical list of employees in a supervisory/managerial 
probationary period. It also provides the commencement date of the 
probationary period. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 148: Probationary Period (Supervisor/Manager) 
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Supervisory Code and Average Grade Report for Permanent Full Time 
and Permanent Part Time Employees 

Report Number CULP0136 

Brief Description: Provides a list of the number of permanent full-time and part-time 
employees within each supervisory code. 

Sequence of Data: Pay plan and descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 149: Supervisory Code and Average Grade Report for Permanent Full Time and 
Permanent Part Time Employees 
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Employees with Appointment Limitations 

Report Number CULP0137 

Brief Description: Provides an alphabetical list of employees with monetary, hour, and 
day appointment limitations.   

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 150: Employees with Appointment Limitations 
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Listing of Intermittent Employees 

Report Number CULP0138 

Brief Description: Provides an alphabetical list of intermittent employees by duty station. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 151: Listing of Intermittent Employees 
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Employee Listing 

Report Number CULP0139 

Brief Description:  Provides a list of employees with pertinent personnel information. 

Sequence of Data: Pay plan and descending grade. 

Report Updated: After PINE is executed. 

 

 

Figure 152: Employee Listing 
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Permanent Full-Time Employees Absolute Retention Standing 

Report Number CULP0140 

Brief Description: Provides a four section report. The first three sections are (1) 
Permanent Full-Time Employees, (2) Permanent Part-Time Employees, 
and (3) Excepted Employees. Each section includes the employee's 
performance appraisal, official title, pay plan, series and grade, ORG 
structure, and veterans preference code. The fourth section is 
Temporary Employees and includes the employee's official title, pay 
plan, series, grade, and organizational structure. This report contains 
sensitive data; additional security access is required. Contact the ASO 
to obtain access. 

Sequence of Data: Subgroup and SCD. 

Report Updated: After PINE is executed. 

 

 

Figure 153: Permanent Full-Time Employees Absolute Retention Standing 

 

 

Figure 154: Temporary Employees Absolute Retention Standing 
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Experts and Consultants 

Report Number CULP0141 

Brief Description: Provides an alphabetical list of employees with selected personnel and 
payroll information on experts and consultants. Individuals are 
classified as experts or consultants based on the Agency-assigned 
authority code. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 155: Experts and Consultants 
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Annual and Sick Leave Data Report 

Report Number CULP0142 

Brief Description: Provides an alphabetical list of employees' annual and sick leave data 
for the current leave year. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 156: Annual and Sick Leave Data Report 
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Performance Reviews Due (Food Inspectors) 

Report Number CULP0143 

Brief Description: Provides an alphabetical list of food inspectors due 4-month reviews, 
8-month reviews, and performance appraisals based on the month 
requested. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 157: Performance Reviews Due (Food Inspectors) Month 
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VMO Performance Reviews Due 

Report Number CULP0144 

Brief Description: Provides an alphabetical list of Veterinary Medical Officers (VMO) due 
6-month reviews and performance appraisals based on the month 
selected. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 158: VMO Performance Reviews Due (Month) 
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Documents on the Future File 

Report Number CULP0145 

Brief Description: Provides a list of employees within a specific POI whose personnel 
actions and payroll documents are in the future file. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 159: Documents on the Future File 
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Documents on the Future File (350 Documents Only) 

Report Number CULP0146 

Brief Description: Provides a list of employees within a specific POI whose personnel 
actions are in the future file. 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 160: Documents on the Future File 
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Employees Using Designated Agent 

Report Number CULP0147 

Brief Description: Provides a list of employees whose checks are sent to a designated 
agent. 

Sequence of Data: POI and employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 161: Employees Using Designated Agent 
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Status of Lump Sum Payments 

Report Number CULP0148 

Brief Description: Provides an alphabetical list of separated employees who have an 
outstanding leave balance on the database. Employees who have been 
separated for 10 days or more and for whom lump sum payments have 
not been processed through the automated system are identified with 
an asterisk. This report also indicates whether or not an employee's last 
T&A was coded "final". 

Sequence of Data: Employee name. 

Report Updated: After PINE is executed. 

 

 

Figure 162: Status of Lump Sum Payments 
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T&A Reject Percentage Report by Agency (Cumulative) 

Report Number CULP0149 

Brief Description: Provides statistical T&A data for the current processing pay period. It 
also provides Agency totals and percentages as well as corresponding 
year-to-date figures. Additional security access is required to generate 
this report because interface is made with TIME. To obtain access, 
contact your ASO. 

Sequence of Data: T&A contact point. 

Report Updated: After TIME is executed. 

 

 

Figure 163: T&A Reject Percentage Report by Agency (Cumulative) 
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Report of Accessions -- Monthly (w/o Sensitive Data) 

Report Number CULP0150 

Brief Description: Provides a list of new employees within a specific month and ORG 
structure. This report is a counterpart of Report Number CULP0121 
except sensitive data, age and RNO codes, are included. It also 
provides an ACC NOA column which identifies the NOA code used on 
the accession personnel action that was processed for an employee.  
Additional security access is required to generate this report because 
interface is made with the Personnel History Information System (PHIS) 
database. Contact the ASO to obtain access. 

Sequence of Data: Pay plan and grade. 

Report Updated: After PINE is executed. 

 

 

Figure 164: Report of Accessions -- Monthly (W/O Sensitive Data) 
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Report of Separations -- Monthly (W/O Sensitive Data) 

Report Number CULP0151 

Brief Description: Provides a list of new employees within a specific month and ORG 
structure. This report is a counterpart of Report Number CULP0122 
except sensitive data, age and RNO codes, are included. It also 
provides a Separated NOA column which identifies the NOA code used 
on the accession or separation personnel action that was processed for 
an employee. Additional security access is required to generate this 
report because interface is made with the PHIS database. Contact the 
ASO to obtain access. 

Sequence of Data: Pay plan and grade. 

Report of Updated: After PINE is executed. 

 

 

Figure 165: Report of Separations -- Monthly (W/O Sensitive Data) 
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Leave Error Report 

Report Number CULP0152 

Brief Description: Provides year-to-date (YTD) data as contained in the database and 
leave data (accrued, used, and balance) for the pay period indicated. It 
is a duplicate of TIME 4004, Leave Error Report, that is mailed to 
Agencies to correct leave errors listed on the report. Additional security 
access is required because interface is made with TIME. To obtain 
access, contact your ASO. 

Sequence of Data: Employee name. 

Report Updated: After BEAR is executed. 

 

 

Figure 166: Leave Error Report 
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Employees Eligible to Retire (FERS/CSRS Offset) Currently 

Report Number CULP0153 

Brief Description: Provides a list of FERS and CSRS Offset employees eligible to retire 
currently. For CSRS employees, see report CULP0001. 

Sequence of Data: Retirement coverage code. 

Report Updated: After PINE is executed. 

 

 

Figure 167: Employees Eligible to Retire (FERS/CSRS Offset) Currently 
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Employees Eligible to Retire (FERS/CSRS Offset) Currently or Within 1 
Year 

Report Number CULP0154 

Brief Description: Provides a list of FERS and CSRS Offset employees eligible to retire 
currently or within 1 year. For CSRS employees, see report CULP0002. 

Sequence of Data: POI and SCD. 

Report Updated: After PINE is executed. 

 

 

Figure 168: Employees Eligible to Retire (FERS/CSRS Offset) Currently or Within 1 Year 
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Employees Eligible to Retire (FERS/CSRS Offset) Currently or Within 2 
Years 

Report Number CULP0155 

Brief Description: Provides a list of FERS and CSRS Offset employees eligible to retire 
currently or within 2 years. For CSRS employees, see CULP0003. 

Sequence of Data: POI and SCD. 

Report Updated: After PINE is executed. 

 

 

Figure 169: Employees Eligible to Retire (FERS/CSRS Offset) Currently or Within 2 Years 

 





Publications Category: Reporting 
 Payroll/Personnel Report Generator System (CULPRPT) 

 

 
 

341 
 

 

Employees Eligible to Retire (FERS/CSRS Offset) Currently or Within 3 
Years 

Report Number CULP0156 

Brief Description: Provides a list of FERS and CSRS Offset employees eligible to retire 
currently or within 3 years. For CSRS employees, see CULP0004. 

Sequence of Data: POI and SCD. 

Report Updated: After PINE is executed. 

 

 

Figure 170: Employees Eligible to Retire (FERS/CSRS Offset) Currently or Within 3 Years 
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Employees Eligible to Retire (FERS/CSRS Offset) Currently or Within 4 
Years 

Report Number CULP0157 

Brief Description: Provides a list of FERS and CSRS Offset employees eligible to retire 
currently or within 4 years. For CSRS employees, see CULP0005. 

Sequence of Data: POI and SCD. 

Report Updated: After PINE is executed. 

 

 

Figure 171: Employees Eligible to Retire (FERS/CSRS Offset) Currently or Within 4 Years 
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Employees Eligible to Retire (FERS/CSRS Offset) Currently or Within 5 
Years 

Report Number CULP0158 

Brief Description: Provides a list of FERS and CSRS Offset employees eligible to retire 
currently or within 5 years. For CSRS employees, see CULP0006. 

Sequence of Data: POI and SCD. 

Report Updated: After PINE is executed. 

 

 

Figure 172: Employees Eligible to Retire (FERS/CSRS Offset) Currently or Within 5 Years 
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SPPS - Analysis of QSR Payments Within Department by Reason Code 

Report Number: CULP0159 

Brief Description: Provides a list of the total number and amount of quick service request 
(QSR) payments by reason code for the current pay period and year to 
date. 

Sequence of Data: Agency. 

Report Updated: After BEAR is executed. 

 

 

Figure 173: Special Payroll Processing System Quick Service Request Analysis of QSR 
Payments Within Department by Reason Code 
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SPPS - Transaction Register 

Report Number CULP0160 

Brief Description: Provides a list of the QSR payments processed each day. It also 
provides the employee's name, net pay, payment date, schedule 
number, and pay period of each QSR payment. 

Sequence of Data: SSN. 

Report Updated: QSR payments are processed each workday at 11 a.m. central time 
(CT). Requests entered after 11 a.m. CT will be updated and processed 
the following day. 

 

 

Figure 174: Special Payroll Processing System Quick Service Request Transaction Register 
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SPPS - Quick Service Request Missing T&A Report 

Report Number CULP0161 

Brief Description:  Provides a list of QSR payments for which T&As have not been 
received. It also provides employee's name, payment date, schedule 
number, payment amount, pay period, and year for each processed 
QSR payment. 

Sequence of Data: SSN. 

Report Updated: After BEAR is executed. 

 

 

Figure 175: Special Payroll Processing System Quick Service Request Missing T&A Report 
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SPPS - Indebtedness/Advanced Leave - Tax Credit Suspense Report 

Report Number CULP0162 

Brief Description: Provides a daily list of employees with advanced leave that has not 
been forgiven. The employee may or may not have a tax credit due 
which is calculated by NFC. When the Action Required column shows 

Case Ready To Be Released, the Agency must release the payment 
from Special Payroll Processing System (SPPS) Mainframe/Block 
Mode Format. 

Sequence of Data: SSN. 

Report Updated: Each SPPS process. 

 

 

Figure 176: Special Payroll Processing System Indebtedness Advanced Leave - Tax Credit 
Suspense Report 
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SPPS - Death Case/Indebtedness Audit Errors for Processing Date 
XX/XX/XXXX 

Report Number CULP0163 

Brief Description: Provides a list of SPPS records that cleared all front-end edits but failed 
edits of the SPPS batch program.These errors must be corrected and 
released before disbursements can be made. 

Sequence of Data: SSN. 

Report Updated: Each SPPS process. 

 

 

Figure 177: Special Payroll Processing System Death Case/Indebtedness Audit Error(s) for 
Processing Date XX/XX/XX 
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SPPS - Death Case/Completed Claims by Agency/POI Through Calendar 
Year Ending 12/31/XX 

Report Name CULP0164 

 Brief Description: Provides an annual list by SSN of deceased employee disbursements 
that have been made to the beneficiaries. If all payments sent to SPPS 
have not been disbursed, the amount remaining to be disbursed is 
shown in the Balance Remaining column. This report is produced at 
calendar yearend. 

Sequence of Data: POI and SCD. 

Report Updated: Each SPPS process. 

 

 

Figure 178: Special Payroll Processing System Death Case Completed Claims by Agency/POI 
Thru Calendar Year Ending XX/XX/XX 
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SPPS - Death Case/Status of Active Claims by Agency/POI Through 
Quarter Ending XX/XX/XX 

Report Name CULP0165 

Brief Description: Provides a quarterly status of disbursement to the beneficiary/heir. 

Sequence of Data: Employee name. 

Report Updated: Each SPPS process. 

 

 

Figure 179: Special Payroll Processing System Death Case Status of Active Claims by 
Agency/POI Thru Quarter Ending XX/XX/XX 
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SPPS - Indebtedness/Active Cases as of XX/XX/XX 

Report Name CULP0166 

Brief Description: Provides a list of outstanding SPPS indebtedness cases and the 
number of days held in SPPS. 

Sequence of Data: SSN. 

Report Updated: Each SPPS process. 

 

 

Figure 180: Special Payroll Processing System Indebtedness Active Cases as of XX/XX/XX 
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SPPS - Indebtedness Advanced Leave Hours Collected by SPPS for 
Processing Pay Period/Yr XX/XX 

Report Name CULP0167 

Brief Description: Provides a list of separated employees who are indebted for leave, the 
type of advanced leave, and the number of advanced leave hours 
collected through SPPS. The hours collected must be deleted from the 
database using the Time Inquiry - Leave Update System (TINQ). 

Sequence of Data: SSN. 

Report Updated: Each SPPS process. 

 

 

 

Figure 181: Special Payroll Processing System Indebtedness Advanced Leave Hours Collected 
by SPPS for Processing Pay Period/YR XX/XX/XX 
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Status of Documents by SSN 

Report Name CULE0001 

Brief Description: Provides a list of employees with documents on the Personnel Action 
Processing System (PACT) or Payroll/Personnel Remote Entry System 
(PRES) database and the status of the documents. 

Note: PACT and PRES are retired systems and used as a 

reference only. 

Sequence of Data: SSN. 

Report Updated: When documents are successfully added in PACT or PRES. 

Note: PACT and PRES are retired systems and used as a 

reference only. 

 

 

Figure 182: Personnel Remote Entry System (PACT/PRES) Status of Documents by SSN 

 

 
 





Publications Category: Reporting 
 Payroll/Personnel Report Generator System (CULPRPT) 

 

 
 

367 
 

 

Status of Documents by Form Number 

Report Name CULE0002 

Brief Description: Provides a list of employees with documents on the PACT or PRES 
database and the status of the documents. 

Note: PACT and PRES are retired systems and used as a 

reference only. 

Sequence of Data: Form number. 

Report Updated: When documents are successfully added in PACT or PRES. 

Note: PACT and PRES are retired systems and used as a 

reference only. 

 

 

Figure 183: Personnel Remote Entry System (PACT/PRES) Status of Document by Form No. 
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Status of Documents by Status Code 

Report Number CULE0003 

Brief Description: Provides a list of employees with documents on the PACT or PRES 
database and the status of the documents. 

Note: PACT and PRES are retired systems and used as a 

reference only. 

Sequence of Data: Status code. 

Report Updated: When documents are successfully added in PACT or PRES. 

Note: PACT and PRES are retired systems and used as a 

reference only. 

 

 

Figure 184: Personnel Remote Entry System (PACT/PRES) Status of Documents by Status 
Code 
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Status of Documents by Effective Pay Period 

Report Name CULE0004 

Brief Description: Provides a list of employees with documents on the PACT or PRES 
database and the status of the documents. 

Note: PACT and PRES are retired systems and used as a 

reference only. 

Sequence of Data: Effective pay period. 

Report Updated: When documents are successfully added in PACT or PRES. 

Note: PACT and PRES are retired systems and used as a 

reference only. 

 

 

Figure 185: Personnel Remote Entry System (PACT/PRES) Status of Documents by Effective 
Pay Period 
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Status of Documents by User-ID (PACT/PRES) Systems 

Report Name CULE0005 

Brief Description: Provides a list of employees with documents on the PACT or PRES 
database and the status of the documents. 

Note: PACT and PRES are retired systems and used as a 

reference only. 

Sequence of Data: User ID. 

Report Updated: When documents are successfully added in PACT or PRES. 

Note: PACT and PRES are retired systems and used as a 

reference only. 

 

 

Figure 186: Personnel Remote Entry System (PACT/PRES) Status of Documents by User-ID 
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Listing of Personnel Error Messages 

Report Name CULU0001 

Brief Description: Provides a list of employees with current payroll/personnel error 
messages for all payroll and personnel transactions which failed the 
edits during the PINE process for the prior, current, and future pay 
periods. It also provides a Signon Ident field which identifies the name 
of the system generating the action (e.g., PINE58, BEAR00). The report 
also lists Position Management System Online (PMSO) system error 
messages. It is the responsibility of the Agencies to immediately correct 
these transactions to ensure employees receive their within-grade 
increases, pay adjustments, etc. timely. Also available to Front-End 
System Interface (FESI) users is Report CULU6701. Employee 
Express users, see Report CULU6801. 

Sequence of Data: Form number. 

Report Updated: After PINE is executed. 

 

 

Figure 187: Listing of Personnel Error Messages 
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Documents in Suspense 

Report Name CULU0002 

Brief Description: Provides a two-section report that includes statistical data by form 
number. Section One lists all current payroll and personnel transactions 
which failed the edits during the PINE process for the prior, current, and 
future pay periods. When the entire Department is requested, Section 
Two provides a summary of the total number of current suspended 
transactions for prior, current, and future periods. Also available to FESI 
users is Report CULU6702. 

Sequence of Data: Form number. 

Report Updated: After PINE is executed. 

 

 

Figure 188: Documents in Suspense 
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Listing of All Documents Processed 

Report Name CULU0003 

Brief Description: Provides a cumulative list of all transactions processed during the 
current pay period and shows the disposition of each document. It also 
provides a History Correction Update Processing System (HCUP) 
indicator (Ind) column. Y denotes the personnel action is part of a 
HCUP package. Also available to FESI users is Report CULU6703.  

Sequence of Data: SSN. 

Report Updated: After PINE is executed. 

 

 

Figure 189: Listing of All Documents Processed 
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Listing of Error Counts by Document (by SON) 

Report Name CULU0004 

Brief Description: Provides a list of the number of errors for each message within a form 
number. Also available to FESI users in Report CULU6704. 

Sequence of Data: Agency code and POI. 

Report Updated: After PINE is executed. 

 

 

Figure 190: Listing of Error Counts by Document 
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Listing of Error Counts by Document 

Report Name: CULU0005 

Brief Description: Provides a list of the number of errors for each error message within a 
form number. Also available to FESI users is Report CULU6705. 

Sequence of Data: Agency code and form number. 

Report Updated: After PINE is executed. 

 

 

Figure 191: Listing of Error Counts by Document 
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Listing of Personnel Error Messages 

Report Name CULU0006 

Brief Description: Provides a list of employees with payroll/personnel error messages for 
a specific pay period, job, and pass. Also available to FESI users is 
Report CULU6706. 

Sequence of Data: User ID and ORG structure. 

Report Updated: After PINE is executed.  

 

 

Figure 192: Listing of Personnel Error Messages 
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SINQ 67 Listing of Personnel Error Messages 

Report Name CULU6701 

Brief Description: Provides a two-section report of position data and personnel actions 
entered in FESI that failed the PINE edits. The report also lists PMSO  
error messages. Section One (SINQ 67 Listing of Personnel Error 
Messages) lists employees with current payroll/personnel edit 
messages for the prior, current, and future pay periods. When the entire 
Department is requested, Section Two (SINQ 67 Report of Suspense 
Document Count) provides a summary of the total count of prior, 
current, and future suspended transactions and is sorted by form 
number. Also available to FESI users and all other users is Report 
CULU0001. For employee express users, see Report CULU6801. 

Sequence of Data: Form number. 

Report Updated: After PINE is executed. 

 

 

Figure 193: SINQ 67 Listing of Personnel Error Messages 

 

Figure 194: SINQ 67 Report of Suspense Document Count 
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SINQ 67 Documents in Suspense 

Report Name CULU6702 

Brief Description: Provides a two-section report of statistics of FESI transactions that 
failed the PINE edits. Section One (SINQ 67 Documents in Suspense) 
lists current position and personnel transactions for the prior, current, 
and future pay periods. When the entire Department is requested, 
Section Two (Documents in Suspense) provides a summary of the total 
number of current suspended transactions for prior, current, and future 
pay periods. Also available to FESI users and all other users is Report 
CULU0002. 

Sequence of Data: Form number. 

Report Updated: After PINE is executed. 

 

 

Figure 195: SINQ 67 Documents in Suspense 

 

 

Figure 196: Documents in Suspense 
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SINQ 67 Listing of All Documents Processed 

Report Name  CULU6703 

Brief Description: Provides a cumulative list of FESI transactions processed during the 
current pay period and shows the disposition of each document. It also 
provides a HCUP Ind column. Y denotes the personnel action is part of 
a HCUP package. Also available to FESI users and all other users is 
Report CULU0003. 

Sequence of Data: SSN. 

Report Updated: After PINE is executed. 

 

 

Figure 197: SINQ 67 Listing of All Documents Processed 
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SINQ 67 Listing of Error Counts by Document 

Report Name CULU6704 

Brief Description: Provides a list of the number of errors for each form and 
position-related errors. This information is gathered from personnel and 
position data entered through FESI. Also available to FESI users and 
all other users is Report CULU0004. 

Sequence of Data: Agency code and POI. 

Report Updated: After PINE is executed. 

 

 

Figure 198: SINQ 67 Listing of Error Counts by Document 
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SINQ 67 Listing of Errors Counts by Document 

Report Name CULU6705 

Brief Description: Provides a list of the number of position and personnel errors for each 
form and position related errors. This information is gathered from 
personnel and position data entered through FESI. Also available to 
FESI users and all other users is Report CULU0005. 

Sequence of Data: Agency code and form number. 

Report Updated: After PINE is executed. 

 

 

Figure 199: SINQ 67 Listing of Error Counts by Document 
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SINQ 67 Listing of Personnel Error Messages 

Report Name CULU6706 

Brief Description: Provides a two-section report of FESI transactions that filed the PINE 
edits. Section One (SINQ 67 Listing of Personnel Error Messages) lists 
employees with position and personnel edit messages for a specific pay 
period, job, and pass. When the entire Department is requested, 
Section Two (SINQ 67 Report of Suspense Document Count) provides 
a summary of the count of prior, current, and future suspended 
transactions. Also available to FESI users and all other users is Report 
CULU0006. For employee express users, see Report CULU6806.   

Sequence of Data: User ID and ORG structure. 

Report Updated: After PINE is executed. 

 

 

Figure 200: SINQ 67 Listing of Personnel Error Messages 

 

Figure 201: SINQ 67 Report of Suspense Document Count 
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Employee Express Personnel Error Messages 

Report Name CULU6801 

Brief Description: Provides a two-section report of Employee Express (EEX) transactions 
that failed the PINE edits. Section One (Listing of Personnel Error 
Messages) lists employees with transactions that failed the PINE edits 
for the prior, current, and future pay periods. The report also lists 
PMSO error messages. When the entire Department is requested, 
Section Two (Employee Express Personnel Error Messages) provides 
a summary of the total count of prior, current, and future suspended 
transactions. For FESI users, see Report CULU0001 and CULU6701. 
For all other users, see Report CULU0001 only. 

Sequence of Data: Form number. 

Report Updated: After PINE is executed. 

 

 

Figure 202: Listing of Personnel Error Messages 

 

Figure 203: Employee Express Personnel Error Messages 
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Employee Express Personnel Error Messages 

Report Name CULU6806 

Brief Description: Provides a two-section report of EEX transactions that failed the PINE 
edits. Section One (Listing of Personnel Error Messages) lists 
employees with payroll edit messages for a specific pay period, job, 
and pass. When the entire Department is requested, Section Two 
(Employee Express Personnel Error Messages) provides a summary of 
the count of prior, current, and future suspended transactions and is 
sorted by form number. For FESI users, see Reports CULU0006 and 
CULU6706. For all other users, see Report CULU0001 only.   

Sequence of Data: User ID and ORG structure. 

Report Updated: After PINE is executed. 

 

 

Figure 204: Listing of Personnel Error Messages 

 

Figure 205: Employee Express Personnel Error Messages 
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